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. ? Introduction

Sontljern(‘-tross * Joining one of the 8 Talent Communities is a two-step process.
niversity

 The purpose of this pack is to provide an overview of how to complete these two steps.

2

Register a User Account Apply to join a Talent Community

This will allow you to see forms, applications, Joining a Talent Community will allow you to
etc that are specific to you be considered for casual work at SCU
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1 .
Register a User Account

This will allow you to see forms, applications, etc that are specific to you

Step 1: Register a User Account

Steps:
* Type in your internet search engine: Jobs at Southern Cross University.
* Click on the result: Jobs at Southern Cross — Southern Cross University — SCU.

Note: Or simply type the following address into your search engine: www.scu.edu.au/about/jobs-at-southern-cross

B Microsoft Bing (). Jobs at Southern Cross University Y
(), SEARCH COPILOT SCHOOL VIDEDS IMAGES MAPS MEWS SHOPPING

Southern Cross University
https://www.scu.edu.au/about/jobs-at-southern-cross ~

Jobs at Southern Cross - Southern Cross University - SCU
wee Explore current opportunities and join a values-led, dynamic and rising institution of
excellence. Learn about our purpose, values, locations, diversity and inclusion, and how to ...
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Register a User Account
This will allow you to see forms, applications, etc that are specific to you

Step 1: Register a User Account
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1. Select the Talent Community Option.

Values and purpose

b N

Careers at
?’é' -
. 9 dynamic and rising institution of excellence
committed to transforming tomorrow.

L o Current opportunities

Cross o

0 Talent Community

We invite you to join a values-led, young,




. 1 .
Step 1: Register a User Account Register a User Account

This will allow you to see forms, applications, etc that are specific to you
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2. Onthe Talent Community page, select the Talent Community option again.

Southern ] g ' ¥
Cross m Values and purpose Q
University -

{2} > About > Jobs at Southern Cross > Talent Coy

. : e B PRI

Talentyuei I

uoj L
: o Talent Community

Communit y

0 Current staff opportunities
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Step 1: Register a User Account

Steps:

Register a User Account
This will allow you to see forms, applications, etc that are specific to you

3. There are eight (8) Academic Talent Communities to choose from. Scroll down the page until you find the
Academic Talent Community that you would like to apply to.

4. Under the Action column, select Start New Application.

Southern Cross

University

Haome
Job Abert
Job Seanch

Jobs List

& Wy Crfile = € H=ln

mployment Opportunities - Talent
Community

1 -8 of B records

Academic Talent Community — Centre for Open s Start Hew Application

Teaching and Leaming ACCESS EXISTING AQplCaton
Job Ref - 281_11/23
& Join SCU's Centre for Teaching and

Leasming Talent Community

Preview Application Form

= Flexible, inclusive wark =nvironment with
genercus nemuneation and berefits

&  Together we ar= shaping a betier future.
‘e are transforming tomomroe:

Professioral Staff Takent Community Open Start New Application
Job Ref - Z80_11/23
s Join cur Talert Community to be s Preview Application Form
considered for short-term and temporary
males

& [Flexibl=, inclusive wark =nvrcnment with
genercus nemuneration and benefits

s  Together we are chaping a better future.
‘We are transforming tomoeroe




Step 1: Register a User Account

Register a User Account
This will allow you to see forms, applications, etc that are specific to you

o My Profile - ©@Hep

Together, we are Transforming Tomorrow.
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5. The front page for the Talent Community you have selected will be displayed.
6. Scroll down to the end of the page.
7. Select the Begin button.
e Southern Cross
University
Home Academic Talent Community — Faculty of
Health
Job Alert
= Join SCU's Faculty of Health Talent Community
Job Search = Flexible, inclusive work environment with generous remuneration_and benefiis
= Together we are shaping a better future. We are
Jobs List

About us

Southern Cross University is a dynamic, ambitious ir
and research with real impact. Qur game changing
student outcomes, quality of life and a better way t
environment and economy.

Working at Southern Cross University combines a rar
colleagues and an environment of stunning natural
South Wales, Coffs Harbour and the Gold Coast and |

How to apply:

s Start your application by clicking the "begin” button.
= Login to an existing account or reset your password
* Preview Application Form

By choosing to continue, you agree to the Privacy Motice. Show Privacy Motice

&




Register a User Account
This will allow you to see forms, applications, etc that are specific to you

Step 1: Register a User Account
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8. Thelogin Screen will be presented.
9. If you already have an account then enter your email address and password.
10. If you have not created a User Account, select click here to register.

Southern Cross
University
& My Profile = ©Help
Home LOg In
Forgot password? click here to reset your password
Job Alert
Email address
Job Search
Password
Jobs List

Mew user? click here to register
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Step 1: Register a User Account

Steps:

11. Complete the mandatory fields, marked with Asterix*.
12. Press the Save and Next button.

Register a User Account

This will allow you to see forms, applications, etc that are specific to you

Home
Job Alert
Job Search

Jobs List

Southern Cross
University

Registration Process

Academic Talent Community — Faculty of Health

* Denotes a mandatory guestion

Please login to your account if you have already registered

The minimum number of characters in your password must be 8. Your password must contain at least 1 numeric character, 1
uppercase character, 1 lowercase character.

Title * First Mame * Initial Last Mame *
Dr  » | Daffy i} Duck
Your Email Address * Confirm Your Email Address *

drdaffy d ducki@perzonalemailac | | drdaffy.d ducki@personalemailac

The State You Reside In* I other, please specify
NSW

Maobile Number {for sms communication):

Please choose your preferred time zone *
GMT {+10:00) Canberra, Melboume, Sydney v

Information entered on this step can only be managed by accessing your profile as a logged in candidate.

By choosing to continue, you agr, e Privacy Motice. Show Privacy Notice £

m Save and Mext




Register a User Account
This will allow you to see forms, applications, etc that are specific to you

Step 1: Register a User Account
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13. The Registration Process message will be presented. Check the email address you gave to Register.

14. You will receive an email notification to the email address that you gave in the Registration process that the
registration is complete.

@ Southern Cross

Universit
Y & My Profile= @ Help

Home Registration Process
Job Alert

Job Search _

Registration completed. Please check your inbox for next steps.

Jobs List

Qiegistration Complete

erecruit@nga.net.au

To: You

Your registration is now complete.

Please login with your username and password to access your account and manage your applications.

Thank you




A Step 2: Apply to join a Talent Community
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15. Go back to the front page of the Talent Community that you are registering for (as outlined on slide 7 of this pack).

16. Choose login to an existing account.

Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

University

Home
Job Alert
Job Search

Jobs List

Southern Cross

& My Profile~ ©Help

Academic Talent Community — Faculty of
Health

= Join SCU's Faculty of Health Talent Community

* Flexible, inclusive work environment with generous remuneration_and benefits
= Together we are shaping a better future. We are .
Together, we are Transforming Tomorrow.

About us

How to apply:

Southern Cross University is a dynamic, ambitious ir
and research with real impact. Our game changing
student outcomes, quality of life and a better way
environment and economy.

+ Logintoan existing account or reset your password

Waorking at Southern Cross University combines a ra = —
colleagues and an environment of stunning natural = Preview Application Form &
South Wales, Coffs Harbour and the Gold Coast and |

By choosing to continue, you agree to the Privacy Motice. Show Privacy Motice &

=

[




Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

A Step 2: Apply to join a Talent Community
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17. Complete the email address and password fields, using those used to Register.

18. Press Login.

Southern Cross
University
- Wy Profile = =] Login ©H:p
Home Login
Forgot password? click here to reset your password
Job Alert
Email address [| ]
Job Search
Password
Jobs List

MWew user? click here to register




Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

A Step 2: Apply to join a Talent Community
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19. The Talent Community you have selected will be presented. Scroll down to the bottom of the page.
20. Press the Begin button.
Q Southern Cross
University
o My Profile~ ©Help
Home Academic Talent Community — Faculty of
Health
Job Alert
= Join SCU's Faculty of Health Talent Community
Job Search + Flexible, inclusive work environment with generous remuneration_and benefits -
= Together we are shaping a better future. We are .
Together, we are Transforming Tomorrow.
Jobs List
About us

How to apply: —

Southern Cross University is a dynamic, ambitious ir
and research with real impact. Our game changing
student outcomes, quality of life and a better way t
environment and economy. s Start your application by clicking the "begin” button.

= Loginto an existing account or reset your password

Waorking at Southern Cross University combines a rar ) T
colleagues and an environment of stunning natural » Preview Application Form &
South Wales, Coffs Harbour and the Gold Coast and |

By choosing to continue, you agree to the Privacy Notice. Show Privacy Motice &

- I




Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

> | Step 2: Apply to join a Talent Community

Southern Cross Ste ps:
University

21. Complete the application form ensuring all mandatory fields, marked with a Asterix* are completed.

; Southern Cross

Universi
ity = My Profile = @ Help

Home Academic Talent Community — Faculty of
Business, Law and Arts - Personal Details

Job Alert
Job Search H H
oh meare Application Step 1 of 6
Jobs List -
1 :. 2 3 4 5 ]
F'ersnna-l Dietails Cv, Skills and Additional Declaration Preview and
Qualifications Experience Information Submit
and Referse
Detaila




Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

Step 2: Apply to join a Talent Community

Southern Cross Steps:
University

22. Submit the application pressing the Submit Application Now button.

> Southern Cross
’ University
= My Profile = (= Logout & Help

Home Academic Talent Community — Faculty of
. Business, Law and Arts - Preview and Submit

ert
Job Search
Jobs List

View Job details for Academic Talent Community — Faculty of Business, Law and Arts

Application Status: Complete but not Submitted

Your application is now complete.
Click the Submit Application Now button to submit your application.
22

Submit Application Now

(1] o © 0 O -
\.\-. ../.'
+ Perzanal ~ Skillz and + Additicnal + Declaration Preview and

Diezails Qualrﬂcat ions Experience Information Submit
and Referse



Apply to join a Talent Community
Joining an SCU Talent Community will allow you to be considered for casual work

! Step 2: Apply to join a Talent Community
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23. You will receive an email from erecrut@nga.net.au advising your application has been received.

Application for Academic Talent Community — Faculty of Health Received

erecruit@nga.net.au “, Reply % Replyal & Forward [33]
To: You Thu 8/08/ 2024 558 AM

Dear Shelley,
Thank you for registering on Southern Cross University's Talent Commaunity.

our hiring managers will reach out to those who are the best fit for any roleqs) that we are looking to fill at that time. The Talent
Community is used primarily to recruit temporary and sessional roles, and registration does not guarantee an offer of employment.
If there is a specific role that is advertised that you want to apply for, please follow the application instructions in the relevant
position advertisement.

Please be aware that recruitment volumes vary through the teaching year. If a role we are currently recruiting is not the best fit for
wou, the next one may be.

You can update or withdraw your application at any time by logging into the Candidate Portal.

Edind regands,

Recruitment Team

HR Services
Southern Cross University

T 02 6620 3667 E jobs@scu.eduay

Southern Cross
University
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Viewing your Forms
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24. Once you log in, you are able to see all of your documents by clicking the relevant item from the My Profile drop-
down list.

Southern Cross

University _
My Profile (% Logout B Help
My Applic g
Home My Applications My Forms
Job Alert My Emails
JobRef - Job Name & My Tests
Job Search
374_11/23 - Academic Talent 09-Sep-2024 Always Open Ind My Interviews
Jobs List Community — Faculty of Business, Law
and Arts My Details
tion
375_11/23 - Academic Talent 08-Aug-2024 Always Open Submitted « View my
Community — Faculty of Health application
summary

« Edit Application




> Saving and Printing your Forms
b
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25. Helpful Hint: Click on the page and right mouse click to print or save a document.

> ; Southern Cross

Univers
fty 2y Profle O

Home Academic Talent Community — Faculty of
Business, Law and Arts - Preview and Submit
Job Alert
View Job details for Academic Talent Community — Faculty of Business, Law and Ants 25
Job Search
Application Status: Complete but not Submitted Back Alt+Left armow
Jobs List
Your application is now complete. Refresh Ctrl+R
Click the Submit Application Mow button to submit your application.
Save as Ctrl+5
Submit Application Now
Print Ctrl+P
o o e o o 6 L0 Send tab to your devices
+ Perzonal * CV, +* Skills and + Additional + Declaration Preview and - i
Details Qualifications Experience Information Submit 2%, Create QR Code for this page
and Referes
Details AY  Read aloud Ctrl+Shift+U
d 8# Translate to English
& Print Friendly Version® EE Open in sidebar
Status: Complete @ Share
Step1- I L @ Screenshot Ctrl+5Shift+5

View page source Ctrl+U
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