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SONIA ONLINE:  INSTRUCTIONS FOR STUDENTS
IMPORTANT PLEASE NOTE:

1. The NEW SONIA reports, it will commonly be referred to as being “Submitted”. This terminology is used due to within these reports you have to press a
SUBMIT button.

2. If your mentor does not have access to SONIA, its IMPERATIVE, you contact the team at educationplacements@scu.edu.au so access can be arranged or
details passed on to your mentor.

3. Pre-service teachers DO NOT have access to write/edit a prac report – ONLY your appointed mentor is given access

Mentors and Coordinators/Directors will use Sonia Online to access live placement reports for the student they are responsible for supervising for a placement 
period.  

Please contact the Placement Office if you need any assistance with Sonia Online: 

educationplacements@scu.edu.au 

• Renee Hogben – 07 55893491 – Gold Coast

• Judy de Vries – 02 6626 9320 - Lismore

• Jenny Barron – 02 6659 3657 – Coffs Harbour

• Sandra Kenny – 02 6620 3295 - Lismore

• Alison Adams – 07 5589 3216 – Gold Coast

mailto:educationplacements@scu.edu.au
mailto:educationplacements@scu.edu.au
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To use Sonia Online you will need use CHROME or FIREFOX.  

The first step in accessing Sonia Online is to log onto MySCU as you normally would. From the screen noted below, select the myServices tab. 

Once you have selected the myServices tab, the following screen will appear. Select Placements (Sonia) located under Helpful Links. 
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Select EDUCATION and LOGIN as you normally would 
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To locate your Placement REPORT, CLICK FORMS, on the Right-hand side of the screen, CLICK the RED EDIT button. This will open the Placement report.  

(Click hide completed forms so you have less visible forms) 
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COMPLETING THE REPORT 

Some information is PRE-FILLED – Any fields with a pencil and * are required to be completed for the form to SUBMIT. 

Your mentor completes the form and discusses your report with you. You do not complete ANY of the report 
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You have TWO reports “INTERIM” and “FINAL” Report –  
Pre Service Teachers CANNOT EDIT or WRITE ANY of the report – Your Mentor is the person who is required to complete any prac reports 
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If a student has NDs marked at “Interim” stage, you could be put  “At risk” and Development Support plan is to be completed.  

If the student has any NDs at FINAL stage, the placement will be marked as Unsatisfactory 

• The final grade will only be visible once the University has submitted the report at completion of your placement. 

• You are the second person to submit your report after discussing your report with your mentor. 

• DO NOT submit a report that has not been submitted by your mentor  

• The University Liaison is the LAST person to submit the report 
 

• Once the UA has submitted your FINAL report, you will receive an email advising you it is now completed. You then need to re open the prac report from 
FORMS, at the far top right is a PRINT Icon  
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• Click the PRINT icon – SAVE to your computer as a PDF.

Save a copy of the report as a PDF to a USB, retaining copies of your prac reports is the responsibility of the student. 

• You will then upload this to your Unit site on BLACKBOARD – ONLY after the University Advisor has completed the report

If you have ANY questions about the NEW SONIA Placement reports, please email educationplacements@scu.edu.au  
In the subject of the email, please include your FULL name, and student number and who your placement coordinator is.  Your coordinator is listed in your 
Placement Group 

mailto:educationplacements@scu.edu.au

