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SCU’s Faculty of Education has a proud history in preparing initial teacher education
(ITE) pre-service teachers, education leaders, and higher education research (HDR)
students. In 2020 the existing School of Education transformed into Southern Cross
University’s (SCU) new Faculty of Education. The Faculty of Education is one of

four pillar Faculties at SCU. | am the foundation Executive Dean of SCU’s Faculty of
Education and am deeply honoured to lead a world leading, exciting and vigorous
community engaged in research, teaching and learning ‘that matters’.

SCU’s new Faculty of Education vision is to ‘disrupt and transform thought in, with
and through research, teaching, learning and service for the purpose of leading

and empowering profound educational change, now and for a sustainable future.’
This collective philosophy is underpinned by an impressive research profile and our
collaboration with colleagues, educational organisations, schools and early childhood
education and care settings across Australia and around the globe.

Contemporary education demands teachers who are equipped with tools for contemporary practice. Southern Cross University
is deeply invested in nurturing these skills and in developing the next generation of talented educators with imagination, courage,
and passion.

Professional experience lies at the heart of initial teacher education at Southern Cross University (SCU). | welcome new and
existing mentor teachers and professional experience coordinators. | also wish SCU pre-service teachers all the very best on
placement. It will be a deeply enriching, transformative, and supported experience.

élnﬁ?:Cﬂafﬁé«f?ﬂ4uu&a¢;aaﬁﬂnoouéezu

Professor Amy Cutter-Mackenzie-Knowles
Executive Dean, Faculty of Education
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A message from the Faculty Director, Professional
Experience

On behalf of the SCU Faculty of Education, | would like to welcome pre-service teachers, mentor teachers, site coordinators and
all involved in professional experience. Teacher education is a partnership between the teaching profession and universities. The
role education communities play in supporting the development of our future teachers is pivotal. Through professional experiences
pre-service teachers can successfully make links between what is studied at university and the real-world practices of schools and
early childhood settings. At Southern Cross University, we aim to assist all associated partners in the development of SCU pre-
service teachers. Our qualified advisers will help support and guide our pre-service teachers and the mentor teachers. Our team

of professional staff work together to ensure you have all the information and materials for your role from the initial contact to the
completion of the Professional Experience.

The role of the mentor teacher is pivotal to quality initial teacher education and through the interactions of mentor and mentee,
pre-service teachers can maximise their potential as quality classroom practitioners. Therefore, if there is anything our advisers can
do to help build this relationship, please don’t hesitate to ask.

On behalf of SCU we thank all involved in this professional experience for their dedication to the development of our future
teaching professionals. The work of all those involved in your education community, is highly valued.

Please do not hesitate to contact me if | can be of any further assistance to you while undertaking this professional experience.
Warm regards

Professor Lexi Lasczik
Faculty Director, Professional Experience
Southern Cross University
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About the handbook

SCU Professional Experience placement information is outlined in this handbook. It includes information on prerequisites and
requirements, participant roles and responsibilities, policies and procedures, reporting information that is linked to the Australian
Professional Standard for Teachers (APST) at the Graduate Career Stage, and course requirements for the pre-service teachers.

The information in this handbook is intended for all participants — SCU staff, pre-service teachers, mentor teachers, university
advisers and site coordinators.

Faculty of Education information

The Faculty of Education (FOE) offers quality education courses that prepare pre-service teachers for early childhood, primary and
secondary settings through under-graduate and graduate entry study. Professional experience is pivotal in the Bachelor of Arts/
Education, Bachelor of Education, Bachelor of Early Childhood Education, Master of Teaching, Graduate Diploma of Education
(Early Childhood) and the Graduate Certificate in Education (Early Childhood).

The Faculty of Education is a diverse and passionate community who seek to disrupt and transform thought in, with and through
research, teaching, learning and service for the purpose of leading and empowering profound educational change, now and for a
sustainable future.

Professional Experience lies at the heart of initial teacher education at Southern Cross University. It represents a significant
component of the Faculty’s PACE model (Professional, Applied, Community, and Embedded Experiences). The PACE Model has
been designed to provide a deep and enriched experience for students throughout their initial teacher education by way of:

(P) Professional experiences: This category only applies to placement units;

(A) Applied experiences: For example - ‘This unit includes application activities including scenarios, and online
observations of practice’;

(C) Community experiences: For example - ‘This unit provides an opportunity for students to volunteer in a classroom
reading program’; and

(E) Embedded experiences: For example - ‘This unit includes five days of embedded observation in a school or early
childhood centre’.

The PACE model is working towards being evident in all ITE units, actively building the research-teaching (or theory-practice)
nexus.

For more information about the FOE courses and the Professional Experience program, please refer to scu.edu.au/education
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Glossary of terms

Term

Pre-service teacher

Mentor teacher

Site Coordinator

Professional Experience Centre

Professional experience

Site-University liaison officer

(SULO)

University adviser

Out of zone

Description

Student teacher; practicum student; Initial Teacher Education (ITE) student

Supervising teacher; teacher who hosts a pre-service teacher

School or Early Childhood staff who coordinate the placement of pre-service teachers in their
schools or early childhood centres

A group of staff at each University campus who place pre-service teachers in schools and/or
early childhood centres

Formal site visits completed by a pre-service teacher and supervised by a mentor teacher

University staff who oversee the University advisers and assist the Faculty Director,
Professional Experience during Professional Experience

University staff who visit or contact sites to liaise with mentor teachers and pre-service
teachers

An area that is outside the catchment area of Lismore, Gold Coast and Coffs Harbour
campuses

Page 4




Key contacts

Faculty Director, Professional Experience

Professor Lexi Lascik
Telephone: 07 5589 3132

Email: lexi.lasczik@scu.edu.au
Office Location: Gold Coast Campus C5.26

Professional Experience Centre

111191 %8%Y
".‘lk.'l“n;

Professional Experience Team Leader
Ms Sandra Kenny

Telephone: 02 6626 9384
Email: educationplacements@scu.edu.au
Office Location: Lismore campus, B3.03

Professional Experience Coordinator — Lismore campus
Ms Judy de Vries
Telephone: 02 6626 9384

Email: educationplacements@scu.edu.au
Office Location: Lismore campus, B3.04

Professional Experience Coordinator — Coffs Harbour campus

Ms Jenny Ellis

Telephone: 02 6626 9384
Email: educationplacements@scu.edu.au
Office Location: Coffs Harbour campus, M.1.6

Professional Experience Coordinator — Gold Coast campus
Ms Alison Adams
Telephone: 02 6626 9384

Email: educationplacements@scu.edu.au
Office Location: Gold Coast campus, Level 6, Building C

Professional Experience Coordinator - Gold Coast campus
Ms Renee Hogben
Telephone: 02 6626 9384

Email: educationplacements@scu.edu.au
Office Location: Gold Coast campus, Level 6, Building C

Weblink to Professional Experience staff contacts

https://www.scu.edu.au/education/education-profession/
professional-experience/

Postal address

Lismore campus

Professional Experience Centre

Faculty of Education Faculty of Education

Southern Cross University
PO Box 157
LISMORE NSW 2480

Hogbin Drive

Coffs Harbour campus

Professional Experience Centre

Southern Cross University

COFFS HARBOUR NSW 2450

Gold Coast campus

Professional Experience Centre
Faculty of Education

Southern Cross University
Locked Mail Bag 4
COOLANGATTA QLD 4225

Page 5


mailto:cathy.lembke%40scu.edu.au?subject=
mailto:educationplacements@scu.edu.au
mailto:educationplacements@scu.edu.au
mailto:educationplacements@scu.edu.au
mailto:educationplacements@scu.edu.au
mailto:educationplacements@scu.edu.au
https://www.scu.edu.au/education/education-profession/professional-experience/
https://www.scu.edu.au/education/education-profession/professional-experience/

Overview of courses and associated
professional experience units

Each Professional Experience unit in each course has a unit name and code, a set of compulsory placement days and is identified
by a key focus. The tables below outline these details.

Bachelor of Early Childhood Education

This BECE degree provides pre-service teachers with a three year qualification to work in early childhood settings with children
from six-weeks-old to six-years-old. Pre-service teachers complete a minimum of 80 days of Professional Experience in early
childhood contexts as well as 10 days in a primary school context with children aged between 5 and 8 years of age.

Year of Study  Unit Code Unit Name Days in sites
20of3 TCHR2007 Professional Experience: Early Childhood | (Preschoolers) 30 days
30f3 TCHR2011 Professional Experience: Early Childhood Il (Infants and Toddlers) 25 days
30f3 TCHR2013 Professional Experience: Early Childhood Ill (Ages 5-8 school setting) | 10 days
30of3 TCHR3010 Professional Experience: Early Childhood IV (Preschoolers) 20 days

Bachelor of Education (Primary)

Pre-service teachers studying in the BEd (Primary) degree undertake a minimum of 80 days of formal, supervised Professional
Experience in varying primary school contexts. Each Professional Experience builds upon the knowledge and skills developed
through the coursework. Primary students may also undertake a placement associated with their primary specialisation.

Year of Study  Unit Code Unit Name Days in sites
20of4 TCHR2004 Professional Experience I: Primary 20 days
3of4 TCHR2005 Professional Experience II: Primary 10 days
3 of4 TCHR2006 Professional Experience Ill: Primary 20 days
4 0of 4 TCHR3009 Professional Experience IV: Primary 30 days
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Bachelor of Education (Early Childhood/Primary)

This BEd (Early Childhood/Primary) degree equips pre-service teachers to work with children throughout their formative years, birth
to 12 years of age. Designed to improve career opportunities, graduates qualify to become early childhood educators and primary

school teachers. Pre-service teachers complete a minimum of 55 days of Professional Experience in varying primary school

contexts and a minimum of 55 days of Professional Experience in two early childhood contexts.

Year of Study  Unit Code Unit Name Days in sites
2 of 4 TCHR2007 Professional Experience: Early Childhood | (Preschoolers) 30 days
3of4 TCHR2004 Professional Experience I: Primary 10 days
3 of4 TCHR2006 Professional Experience Ill: Primary 15 days
4 of 4 TCHR3009 Professional Experience IV: Primary 30 days
40of 4 TCHR2011 Professional Experience: Early Childhood Il (Infants and Toddlers) 25 days

Bachelor of Education (Primary/Secondary)

The BEd (Primary/Secondary) degree prepares teachers for both primary and secondary schools (Kindergarten to Year 12) which
significantly expands career opportunities for graduates. Pre-service teachers complete a minimum of 35 days in varied primary
school contexts and a minimum of 50 days in a secondary school context.

Year of Study  Unit Code Unit Name Days in sites
20of4 TCHR2009 Professional Experience |: Secondary 20 days
3of4 TCHR2005 Professional Experience II: Primary 10 days
3of4 TCHR2006 Professional Experience Ill: Primary 25 days
4 of 4 TCHR3011 Professional Experience IV: Secondary 30 days

Bachelor of Education (Secondary)

The BEd (Secondary) degree prepares graduates to teach in two secondary teaching areas in the discipline areas of English,

mathematics, modern history, biology, chemistry, environmental science, physical education, geography, society and culture or
Aboriginal studies. Pre-service teachers complete a minimum of 80 days of Professional Experience in varying secondary school

contexts.
Year of Study  Unit Code Unit Name Days in sites
2 of 4 TCHR2009 Professional Experience I: Secondary 20 days
3of4 TCHR2012 Professional Experience Il: Secondary 10 days
3of4 TCHR2014 Professional Experience Ill: Secondary 20 days
4 of 4 TCHR3011 Professional Experience IV: Secondary 30 days




Bachelor of Arts/Bachelor of Education (Primary)

Pre-service teachers studying in the BA/BEd (Primary) degree undertake a minimum of 80 days of formal, supervised Professional
Experience in varying primary school contexts. Each Professional Experience builds upon the knowledge and skills developed
through the coursework. Primary students may also undertake a placement associated with their primary specialisation.

Year of Study  Unit Code Unit Name Days in sites
20f4 TCHR2004 Professional Experience I: Primary 20 days
3of4 TCHR2005 Professional Experience Il: Primary 10 days
3 of 4 TCHR2006 Professional Experience lll: Primary 20 days
4 0of 4 TCHR3009 Professional Experience IV: Primary 30 days

Bachelor of Arts/Bachelor of Education (Early Childhood/Primary)

This BA/BEd (Primary/Early Childhood) degree equips pre-service teachers to work with children throughout their formative years,
birth to 12 years of age. Designed to improve career opportunities, graduates qualify to become early childhood educators and
primary school teachers. Pre-service teachers complete a minimum of 80 days of Professional Experience in varying primary
school contexts and a minimum of 40 days of Professional Experience in two early childhood contexts.

Year of Study  Unit Code Unit Name Days in sites
20of 4 TCHR2007 Professional Experience: Early Childhood | (Preschoolers) 30 days
3of4 TCHR2004 Professional Experience I: Primary 10 days
3of4 TCHR2006 Professional Experience Ill: Primary 15 days
4 of 4 TCHR3009 Professional Experience IV: Primary 30 days
4 of 4 TCHR2011 Professional Experience: Early Childhood Il (Infants and Toddlers) 25 days

Bachelor of Arts/Bachelor of Education (Primary/Secondary)

The BA/BEd (Primary/Secondary) degree prepares teachers for both primary and secondary schools (Kindergarten to Year 12)
which significantly expands career opportunities for graduates. Pre-service teachers complete a minimum of 50 days in varied
primary school contexts and a minimum of 46 days in a secondary school context.

Please note: This course progression is for a pre-service teacher who has already completed the Professional Experience |
(Primary) 25 days placement.

Yearin Study  Unit Code Unit Name Days in sites
3of4 TCHR2005 Professional Experience Il: Primary 10 days
3of4 TCHR2006 Professional Experience Ill: Primary 15 days
40f 4 TCHR3011 Professional Experience IV: Secondary 46 days
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Bachelor of Arts/Bachelor of Education (Secondary)

The BA/BEd (Secondary) degree prepares graduates to teach in two secondary teaching areas in the discipline areas of English,
mathematics, modern history, biology, chemistry, environmental science, physical education, geography, society and culture or
Aboriginal studies. Pre-service teachers complete a minimum of 80 days of Professional Experience in varying secondary school
contexts.

Year in Study Unit Code Unit Name Days in sites
2 of 4 TCHR2009 Professional Experience I: Secondary 20 days
3of4 TCHR2012 Professional Experience Il: Secondary 10 days
3 of4 TCHR2014 Professional Experience Ill: Secondary 20 days
4 of 4 TCHR3011 Professional Experience IV: Secondary 30 days

Bachelor of Education (Technology Secondary)

The BEd (Technology Secondary) degree prepares Pre-service teachers as secondary school teachers in the Technological and
Applied Studies (TAS) key learning area. Pre-service teachers complete a minimum of 80 days of Professional Experience in
varying secondary school contexts.

Year of Study  Unit Code Unit Name Days in sites
2 0of 4 TCHR2009 Professional Experience I: Secondary 20 days
3of4 TCHR2012 Professional Experience II: Secondary 10 days
3of4 TCHR2014 Professional Experience Ill: Secondary 20 days
4 of 4 TCHR3011 Professional Experience IV: Secondary 30 days

Bachelor of Technology/Bachelor of Education (Secondary)

The Bachelor of Technology/Bachelor Education (Secondary) degree prepares Pre-service teachers as secondary school teachers
in the Technological and Applied Studies (TAS) key learning area. Pre-service teachers complete a minimum of 80 days of
Professional Experience in varying secondary school contexts.

Year in Study  Unit Code Unit Name Days in sites
20f4 TCHR2009 Professional Experience |: Secondary 20 days
3of4 TCHR2012 Professional Experience II: Secondary 10 days
3of4 TCHR2014 Professional Experience Ill: Secondary 20 days
4 of 4 TCHR3011 Professional Experience IV: Secondary 30 days

Graduate Certificate in Education (Early Childhood)

The course is the first step on the pathway to becoming a fully qualified early childhood teacher. Successful completion of this
certificate provides guaranteed entry (and up to four units of advanced standing) into the professionally accredited Graduate
Diploma of Education (Early Childhood). This one year full-time (or part-time equivalent) course has a minimum of 30 days
professional experience with children aged 3 to 5 years.

Year of Study  Unit Code Unit Name Days in sites

1of 1 TCHR6008 Professional Experience: Early Childhood | (Preschoolers) 30 days
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Graduate Diploma in Education (Early Childhood)

The Graduate Diploma in Education (Early Childhood) accredits graduates as four-year trained early childhood teachers who want
to upgrade from a three-year teaching qualification. This one year full-time (or part-time equivalent) course has a minimum of 60
days of Professional Experience in two different early childhood contexts.

Year of Study  Unit Code Unit Name Days in sites
1of 1 TCHR6008 Professional Experience: Early Childhood | (Preschoolers) 30 days
1of 1 TCHR6011 Professional Experience: Early Childhood I (Infants and toddlers) 30 days

Master of Teaching

The Master of Teaching is a graduate-entry qualification that prepares graduates for either secondary, primary or early childhood
teaching. Graduates can teach in secondary schools (up to two subjects), primary schools (5 to 12 years) or in early childhood
settings (birth to five years). Pre-service teachers undertaking the M. Teach (Early Childhood) course complete a minimum of 60
days of Professional Experience, while those undertaking the M. Teach (Secondary) or M.Teach (Primary) course will complete a
minimum of 60 days of Professional Experience.

Master of Teaching (Early Childhood)

Year of Study  Unit Code Unit Name Days in sites
1of2 TCHR6008 Professional Experience: Early Childhood | (Preschoolers) 30 days
1of2 TCHR6011 Professional Experience: Early Childhood | (Infants and toddlers) 30 days
Master of Teaching (Primary)

Year of Study  Unit Code Unit Name Days in sites
1of2 TCHR5005 Professional Experience I: Primary 10 days
1of2 TCHR5006 Professional Experience Il: Primary 20 days
20f2 TCHR6009 Professional Experience Ill: Primary 30 days
Master of Teaching (Secondary)

Year of Study  Unit Code Unit Name Days in sites
1of2 EDUC5007 Professional Experience |: Secondary 10 days
1of2 TCHR5008 Professional Experience Il: Secondary 20 days

2 0of 2 TCHR6010 Professional Experience Ill: Secondary 30 days
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Prerequisites and requirements

Mandatory child protection checks

Pre-service teachers who do not comply with these requirements are not allowed to commence a placement in a school or
early childhood site.

To be eligible for placement in a New South Wales site, it is a mandatory requirement of all SCU pre-service teachers to
complete the NSW Working with Children Check (WWCC). Clearance must be gained by the NSW Office of the Children’s
Guardian. This clearance is verified by the Professional Experience Centre (PEC) with the NSW Office of the Children’s Guardian
prior to the pre-service teacher commencing their placement.

To be eligible for placement in a Queensland site, pre-service teachers are required to hold a current Queensland Blue Card, as
required by all Queensland education sites. This must also be verified by the PEC with the Queensland Blue Card Services prior to
the pre-service teacher commencing their placement.

Links to Working with Children Check websites for all Australian States and Territories are available on the Professional
Experience Student Centre and Faculty of Education Website https://www.scu.edu.au/education/education-profession/
professional-experience/requirements/

Pre-service teachers approved to complete their placements in other states or territories, or overseas, must comply with the child
protection requirements in these jurisdictions. These will also be verified by the PEC with the relevant State or Territory authority.

Copies of child protection documentation for placements in all jurisdictions must be supplied to the PEC prior to undertaking a
placement. Pre-service teachers must upload their documents to SONIA, the online placement system.

Anaphylaxis training for initial teacher education students

Pre-service teachers who do not successfully complete the required training and upload the Certificate of Completion to
SONIA Online will not be eligible to undertake Professional Experience activities at any site.

All pre-service teachers are required to be trained in anaphylaxis management before they undertake any professional experience.

The specified training for pre-service teachers is provided by the Australian Society of Clinical Immunology and Allergy (ASCIA)
and is a free, online module available at etraining.allergy.org.au/. On completion of the online module participants receive a
certificate of completion. The training is required to be successfully undertaken every 2 years. This is the only training that will be
accepted by SCU to meet the requirements of anaphylaxis training for Pre-service Teachers.

Pre-service teachers must complete the theory component of the anaphylaxis training online module. Pre-service teachers are not
required to complete the practical training.

SCU requires all pre-service teachers to complete the online module to be eligible for their Professional Experience placement —
regardless of the State or Territory in which they complete their placement. Pre-service teachers can access the modules through

the FoE Professional Experience website: https://www.scu.edu.au/school-of-education/professional-experience/ P 11
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Child protection training

Pre-service teachers who do not successfully complete the required training and upload the Certificate of Completion to
SONIA Online will not be eligible to undertake Professional Experience activities at any site.

Initial teacher education students are required to complete Child Protection Training to be eligible placement.

You can access the relevant child protection training for the State or Territory in which you are completing your placement, through
the FoE Professional Experience website:
https://www.scu.edu.au/education/education-profession/professional-experience/.

Placement process

All placements are organised by the PEC. Pre-service teachers do not organise their own placements and should not contact sites
regarding potential placements under any circumstances. The University aims to provide pre-service teachers with experience in
varied educational settings for each of their Professional Experience placements.

Conflict of interest

For ethical and professional reasons, pre-service teachers are not permitted to undertake Professional Experience at a site where
they have a conflict of interest. For examples of conflicts of interest refer to Point 4 “Conflicts of Interest” in the Professional
Experience Requirements document in the Appendices. It is the responsibility of the pre-service teacher to notify the PEC if their
placement site presents a conflict of interest.

Professionalism

Pre-service teachers representing SCU whilst on Professional Experience are expected to behave in an ethical and professional
manner at all times. All pre-service teachers must indicate on their Pre-service Teacher Placement Agreement, that they agree to
abide by the SCU Faculty of Education Code of Conduct before being eligible for Professional Experience. Whilst on Professional
Experience, pre-service teachers must then comply with the standards and expectations of this Code of Conduct.

A breach of the Code of Conduct whilst on Professional Experience may lead to termination of the Professional Experience by
either the site or the University. Please also refer to the At Risk Guiding Principles and Procedures section of this handbook.
The SCU Faculty of Education Code of Conduct is available at: https://www.scu.edu.au/education/education-profession/
professional-experience/.

Social media

Pre-service teachers are required to adhere to the following Social Media requirements. Posting information and pictures of
teachers, children and young people on social media sites does not align to the Code of Conduct. Furthermore, it may place some
children and young people at risk. Unfortunately, there have been instances where social media posts have impacted negatively on
pre-service teachers’ career opportunities. Pre-service teachers are advised to set any social media accounts to “private” and, to
avoid placing any comments, photographs or information about their professional experience on social media sites.

Mobile phones

Pre-service teachers are requested to use mobile phones only during recess and lunchtimes. The use of mobile phones during
teaching times is unacceptable unless there is an emergency or, the school/centre has permitted usage as part of a technology
program.

Dress code

Pre-service teachers must dress professionally (i.e. smart casual) at all times during Professional Experience in attire that is
suitable for active teaching. This includes suitable and safe footwear. Pre-service teachers should observe the accepted dress
code at their placement site and adhere to any particular dress codes that may apply. If pre-service teachers are unsure about the
dress codes, they should speak to their School/Centre’s Site Coordinator.

Pre-service Teacher Identification and non-compulsory Uniform

While on placement, pre-service teachers should wear, at all times, their SCU Student ID Card. It is also appropriate for pre-service
teachers to wear a name badge provided to them by the placement site. This identifies students as official SCU pre-service
teachers while on Professional Experience.

It is the Pre-service teacher’s responsibility to ensure they have a broad brimmed hat for outdoor activities at their site.

Non-mandatory SCU Faculty of Education polo shirts are available through the School Locker Website. https://theschoollocker.
com.au/catalogsearch/result/?qg=Southern+Cross+University
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Scheduled Professional Experience dates

Each Professional Experience must be completed during a scheduled placement period and in the approved/scheduled format
indicated on the current PEx Calendar. PEX placement days are not negotiable. If, due to extenuating circumstances, a pre-service
teacher is unable to complete the Professional Experience at the scheduled time, they must complete a Placement Adjustment
Application for review by the PEx Committee. Information about how to apply can be located in the Professional Experience
Student Centre.

Attendance at sites

Pre-service teachers must attend all allocated Professional Experience days and be present for the whole school/centre day.
Professional Experience requires a continuous, full-time, on-ongoing commitment. A Professional Experience report must not

be submitted until all required days have been undertaken. It is an accreditation requirement that all pre-service teachers must
complete the correct amount of days. Failure to complete the correct number of days may impact on teacher registration and
employment. Only onshore students undertaking placements in an early childhood setting, are permitted to undertake their
placement on a part-time basis. Pre-service teachers must still however be in attendance for the whole day. For further information
please refer to the relevant PEx unit in the Placement Dates and Documentation section of the Professional Experience Student
Centre.

Site Coordinators will inform pre-service teachers of the time of arrival and departure as this varies from site to site. Punctuality
is a professional responsibility. Arrival and departure times specified by the site must be adhered to by all pre-service teachers.
Normally, pre-service teachers would be present at least 30 minutes prior to the start of the site day and be available for various
commitments for at least 30 minutes at the end of the day. At times, pre-service teachers may be required to attend additional
meetings, events or activities as requested by sites. Pre-service teachers must sign the Attendance Record each day.

Absence during Professional Experience

Absence due to iliness or extenuating compassionate circumstances is unavoidable. It is critical and the responsibility of the
pre-service teachers to notify the Site Coordinator and/or Mentor Teacher and the University Adviser of all absences. It is the pre-
service teacher’s responsibility to ask both mentor teachers and University Advisers of the best communication to use, i.e., phone
or email. A medical certificate is required for absences of three or more days and should be submitted as part of the make-up days
form.

Absence is only permitted for reasons outlined on the Professional Experience Placement Adjustment application and should be
verified by supporting documentary evidence. All absences must be made up and it is the responsibility of pre-service teachers
to negotiate these days with the mentor teacher. For absences due to COVID-19 or Natural Disaster (eg. bushfires, floods) pre-
services teachers are required to complete COVID-19 and Natural Disaster form available in the Forms Tab of SONIA Online.

As noted above, completing the correct number of Professional Experience days is an accreditation requirement.

Please note: holidays or events such as weddings do not constitute compassionate reasons. Any case for variation to a
Professional Experience placement must be made through the SCU Placement Adjustment Application.

In summary, for absences of:

e three or more consecutive days, they are required to complete a ‘Make-up Day’ form and provide a medical certificate as
supporting documentation. PSTs are also required to inform their University Advisers of make-up days;

e two or less consecutive days, they are required to complete a ‘Make-up Day’ form, no medical certificate is required. PSTs are
also required to inform their UniversityAdvisers of make-up days; and

e |f a PST is absent from their placement for more than 5 consecutive days, they are required to complete a ‘Make-up Day’ form
and provide a medical certificate as supporting documentation. The continuance of the placement will then be assessed by
the University Adviser in consultation with the Site University Liaison Officer, placement site and student.

Please note: all Forms are available for students to select from the FORMS Tab of SONIA Online.

All absences must be reported to the Mentor Teacher and University Adviser along with the relevant FORM submitted to the PEC.

Workplace health and safety

In the event of an emergency while the pre-service teacher is on placement, i.e. becomes ill or injured, the procedures that operate
in that site should be followed in all cases. Furthermore the pre-service teacher is required to submit an Online Incident/Hazard
Report through either the ‘RiskWare’ online management system (https://www.scu.edu.au/staff/hr-services/workplace-health-
and-safety/reporting-an-incident-or-hazard/ or the RiskWare pocketSafety mobile application.

In cases of emergency, the Site Coordinator must notify the University Adviser.

Please also refer to the section titled “Health and Safety” for information about the Incident/Hazard Report online management
system ‘RiskWare’.
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Public holidays

It is an accreditation requirement that pre-service teachers complete all designated Professional Experience days. Therefore, when
a public holiday falls during a Professional Experience placement, this day must be completed at the end of the placement.

Excursions/insurance

If during Professional Experience, a site requests a pre-service teacher to attend an excursion that is more than one day in
length, the pre-service teacher should complete the ‘Notification of School Camp/Excursion during Professional Experience
Placement’ form and submit it to the PEC. This form can be found on SONIA under the forms tab.

Pre-service teachers undertaking Professional Experience placements are covered by the University’s travel, personal
accident, public liability and professional indemnity insurance provided that the placement is undertaken as part of an
approved course or unit.

Industrial action

When industrial action interferes with the normal operation of the site the pre-service teacher should not attend the site for the

period of the industrial action. Pre-service teachers must not replace a mentor teacher or undertake supervision of students in

sites due to the absence of a mentor teacher in an industrial action. Formal Professional Experience hours lost due to industrial
action will need to be completed at the end of the placement.
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Roles and responsibilities

Professional Experience is a cooperative venture. Decisions on pre-service teacher assessment are undertaken after consultation
that may involve the mentor teacher, Principal/Site Coordinator and the University Adviser, hence roles and responsibilities of all
stakeholders are set out below to provide some clarity. It is the University’s responsibility to prepare University staff to liaise with
pre-service teachers and the site’s responsibility to ensure their staff are well prepared to take a pre-service teacher.

Professional Experience Centre (PEC)

The PEC administration staff are the critical link between the placement setting and the University. Please contact the PEC for all
matters at: educationplacements@scu.edu.au. The role and responsibilities of the PEC are to:

Negotiate and secure Professional Experience placements;

Allocate pre-service teachers to placements;

Communicate with sites throughout the Professional Experience placement;

Provide copies of relevant documentation to Site Coordinators for wider distribution to mentor teachers;

Be the point of contact for the site in relation to any Professional Experience matter, including any accident or incident
involving the pre-service teacher;

Ensure pre-service teachers have provided evidence of all mandatory placement criteria documentation (e.g. Working with
Children Check, COVID-19 Vaccination);

Complete the online clearance verification of each pre-service teacher’s Working with Children Check prior to the
commencement of professional experience. The clearance verification will be relevant to the State or Territory in which the
pre-service teacher is undertaking professional experience placement;

Process Developmental Support Plans and Final Reports;

Record and validate all Professional Experience Allowance Claims before sending to the Payroll Department for processing;
and,

Manage any other matters relevant to each pre-service teacher’s Professional Experience placement.
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Site coordinator

The Site Coordinator is responsible for the overall coordination of each pre-service teacher’s placement at the designated site.

It is their responsibility to encourage the effective interaction of all partners; the pre-service teacher, the mentor teacher, the site
and the University program. Their role is paramount to maximising the success of the Professional Experience. Generally, the Site
Coordinator is asked to:

e Recommend to the PEC, mentor teachers who are able to supervise a pre-service teacher;

e  Have initial and ongoing discussions with relevant University staff regarding the Professional Experience expectations (see
Expectations at a Glance sent via email to each mentor teacher and Site Coordinator from the PEC) and provide feedback to the
University;

e Provide an orientation about the school/centre to pre-service teachers;

e Inform all pre-service teachers about relevant aspects of the site context e.g. the times which teachers are required to be on the site
premises, rules and procedures, behavior management policies, assessment requirements, etc;

e Meet regularly (weekly) to support the pre-service teachers ongoing development throughout their placement. Where possible,
arrange observations visits to different classes/rooms and different subject areas and provide further feedback to the pre-service
teacher where possible;

e  Encourage pre-service teachers to become a part of all aspects of the education community;

e  Assist in evaluating the pre-service teacher’s performance and progress either through direct observation or discussions with
the mentor teacher and/or pre-service teacher. This may include more intense assessment of the pre-service teacher’s ability
and professional conduct should the pre-service teacher be considered at risk of an unsatisfactory Professional Experience
placement. Please refer to the At Risk Policy located in this Professional Experience handbook and on the professional
experience website;

e  Provide feedback to the pre-service teacher about his/her progress and performance;
e  Be available for the pre-service teacher to discuss professional challenges; and

e Ensure pre-service teachers are provided with a signed copy of their completed professional experience report.

Mentor teacher

The relationship between the pre-service teacher and the mentor teacher is a critical factor in the success of the placement.
Prior to, or on the first day of the placement, mentor teachers are asked to:

e Have a conversation with the pre-service teacher about the specific goals and expectations for this Professional Experience
placement;

e  Prepare an overview of teaching/other activities and requirements for the duration of the Professional Experience placement;
and

e Provide specific details of activities or duties to be undertaken by the pre-service teacher e.g. yard duty, meetings etc.
During the remainder of the Professional Experience placement, mentor teachers are asked to:

e Introduce the pre-service teacher to staff members and assist in disseminating information about site policies, procedures and
facilities;

e  Be available to meet with university advisers and pre-service teachers when necessary;

e  Provide ongoing verbal and written feedback to the pre-service teacher regarding their performance and conduct during the
Professional Experience placement;

e  Provide supervision in the classroom to enable accurate reporting to the pre-service teacher on progress and performance;
e Notify pre-service teachers of diverse students in the class that may require differentiation;
e  Supply an interim and final evaluation of the pre-service teacher’s performance via reports in SONIA Online;

e Provide feedback to the pre-service teacher on their teaching folder. Pre-service teachers are required to create a Professional
Experience Folder that supports planning and teaching;

e Consider any implications of the Union policy pertaining to pre-service teachers; and

e  Encourage pre-service teachers to become a part of the education community by getting involved in additional activities that
assist them to better understand the wider role of the teacher.
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University adviser

The central role of pre-service teacher supervision and evaluation rests with the mentor teacher. However, the University Adviser is
expected to supplement and support these processes. In particular the University Adviser is asked to:

Contact the pre-service teacher before the placement begins to introduce each other and provide contact details and initial
visits to schools and EC centres if the school or EC centre is in-zone.

Contact mentor teachers in each site at the beginning of the professional experience placement to:

= check receipt of all necessary documents;

= explain use of lesson observation feedback sheets;

= confirm program requirements and university expectations;

=  set up a schedule for lesson observations (one for each in-zone student), consultation and briefing.
Provide support for the pre-service teacher and mentor teacher by way of targeted feedback;
Make regular contact with the pre-service teacher and/or the mentor teacher on a weekly basis;
Provide support to pre-service teachers who disclose they have a disability and email SULO for clarification;
Assist the mentor teacher in adhering to the At-Risk policy for pre-service teachers;

Ensure that completed and signed reports are submitted by the school;

Meet with site staff and ensure feedback has been provided to the pre-service teacher;
Maintain communication with out-of-zone students by phone, email and zoom;

Be the contact point for any concerns from the pre-service teacher or mentor teacher; and

Make contact with the pre-service teacher and mentor teacher regarding the completion of the final Professional Experience
report prior to the completion of the placement.

Site University Liaison Officer

A Site University Liaison Officer will be responsible for establishing and maintaining links between key site personnel, the
University Adviser and the University in order to build mutually beneficial and authentic partnerships with the region. Generally, the
School-University Liaison Officer is asked to:

Brief University Advisers about the University’s Professional Experience expectations for pre-service teachers;

Provide leadership to ensure adequate and appropriate relationship building activities are underway with sites, mentor teachers and
other community stakeholders;

Support and liaise with the University Adviser when a student is deemed to be At Risk, and subsequently sign the At Risk form and
email a copy to the PEC and the Faculty Director Professional Experience; and

At the end of the placement period, provide the PEC with a list of students placed on DSP.

Pre-service teacher

It is important for each pre-service teacher to be aware that s/he is a guest of every site where a placement is undertaken. As such, pre-service
teachers are required to act professionally at all times throughout the Professional Experience program. Specifically, pre-service teachers are
required to:

Contact the PEC urgently if you have decided to not commence your placement. Not doing so impacts on your reputation;

Contact their allocated Site Coordinator, as directed by the PEC, prior to the commencement of the Professional Experience
placement unless advised otherwise;

It is compulsory to make contact with your University Adviser during the first week of placement. University Adviser
name and contact details are available on SONIA Online;

Accept their status as additional members of the site staff, thus assuming the appropriate responsibilities and maintain the
ethical and professional standards of the site and its community as noted on the Code of Conduct;

Read and adhere to all site policies pertaining to their role in the site and uphold requirements at all times, in particular, site
expectations regarding classroom standards and behaviour management;

Assist in all professional activities undertaken by the mentor teacher to whom they are assigned. Pre-service teachers should
be involved in all of the activities undertaken by their mentor teacher and additional extra-curricular activities where possible,
e.g. staff meetings, professional development activities, yard duty, etc;

Conduct themselves in a professional manner especially in matters relating to dress, punctuality, communication and other
aspects of the site workplace requirements and standards;

Students are required to download all relevant professional experience documents to a USB to take with them to professional
experience to ensure the mentor teacher has all relevant documentation;
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e Required to have either an electronic or hard copy of professional experience folder where all documents and resources for
the placement will be kept;

e  Provide to the mentor teacher written lesson plans of all lessons to be taught the day before the scheduled lesson, unless
an alternative time has been negotiated;

e Reflect on lessons and other professional involvement and discuss these written reflections with the mentor teacher on a
regular basis;

e  Be punctual and regular in attendance (In the event of the unavoidable lateness or absence, it is the responsibility of the pre-
service teacher to notify the Site Coordinator and/or their mentor teacher and the University Adviser as early as possible);

e  Be aware of their legal obligations at all times. The duty of care responsibility remains with the mentor teacher during
Professional Experience placements. However, it is expected that due care and concern for the safety and welfare of
students is a priority for the pre-service teacher in the planning of all learning activities both within and outside the classroom
environment;

e  Change all social media sites to private. Do not place any comments about the school or students on social media. Avoid
using mobile phones at all times unless for emergency or recess and lunchtime; and

e  Save an electronic copy of their Professional Experience report from SONIA to ensure they have a copy for subsequent
interviews and employment.

To proceed with professional experience, pre-service teachers must accept these professional responsibilities. Where a
pre-service teacher is identified as potentially at risk, the Faculty of Education’s ‘at risk’ guiding principles and procedures
will be actioned.
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Assessment and reporting

Assessing pre-service teacher development
All pre-service teachers are assessed against the Graduate Australian Professional Standards for Teachers (APST)
http://www.aitsl.edu.au/australian-professional-standards-for-teachers/standards/list. Currently, APST are being

developed for early childhood educations. Descriptors in the early childhood, primary and secondary reports are based on the
APST. The seven APSTs, evident under three domains are:

Domain Standards

Professional knowledge Know students and how they learn
Know the content and how to teach it

Professional practice Plan for and implement effective teaching and learning
Create and maintain supportive and safe learning environments
Assess, provide feedback and report on student learning

Professional engagement Engage in professional learning

Engage professionally with colleagues, parents/carers and the community

Assessment provided to pre-service teachers should be on-going, both written and verbal. The written feedback allows pre-
service teachers to reflect on their progress and to plan ahead, and provides evidence of their practice and development.
Pre-service and mentor teachers should have mentoring conversations that decide the needs of the pre-service teacher and
identify key descriptors of the APST for mentor teacher feedback.

Assessing impact on student learning

It is currently a requirement of the Australian Institute of Teaching and School Leadership (AITSL) that pre-service teachers
demonstrate impact on student learning and development.
https://www.aitsl.edu.au/docs/default-source/default-document-library/aitsl-eoi-position-paper.pdf?sfvrsn=eefbec3c_0

Pre-service teachers are asked to write written reflections on the learning experiences they plan while on Professional
Experience. The reflections should include evidence to support their claims. For example, evidence of impact on student
learning can be de-identified work samples that are collected over a period of the Professional Experience and demonstrates
student impact, or the pre-service teacher may study one to three students and document their learning over a sequence of
lessons. Mentor teachers are asked to also share their classroom assessment strategies and those used across the whole site.
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Evaluation and assessment of professional experience

Pre-service teachers are to be provided with:

e  On-going feedback throughout the Professional Experience from their mentor teacher and where applicable, the Site
Coordinator;

e Aninterim report (half way through the experience); and

e Afinal report (at the conclusion of the Professional Experience).

Ongoing feedback

Mentor teachers will be provided with feedback tools to record their observations of specific lessons taught by pre-service teachers. These
are to form the basis of the ongoing discussions between the pre-service teacher and the mentor teacher.

Mentor teachers record Lesson Observations electronically. To access the electronic version of the Lesson Observation Feedback
Sheets mentor teachers can refer to the professional experience website https://www.scu.edu.au/education/education-
profession/professional-experience/. The PEC will also have electronic copies available.

The interim report

The interim report is intended to evaluate and provide feedback on the progress of a pre-service teacher mid-way through the
placement. Both written and verbal feedback should be provided and where possible, goals should be negotiated with the pre-
service teacher to direct development in the second half of the Professional Experience placement.

It is often at this interim stage where the mentor teacher, in consultation with the University Adviser and/or Site Coordinator,
determines if a pre-service teacher is to be deemed “at risk” of failing a Professional Experience placement. The overview and
policy for a pre-service teacher deemed at risk of failing a Professional Experience placement is in this handbook. At this juncture
pre-service teachers should be provided with vital feedback to maximise their development for the completion of their placement
and a successful final report.

The final report

The final report is completed by the mentor teacher in consultation with the pre-service teacher before the Professional Experience ends.
Similar to the interim report pre-service teachers are graded against the Graduate Australian Professional Standards for Teachers. Mentor
teachers are asked to comment on the pre-service teacher’s levels of literacy, numeracy and attributes for teaching. As an example, you
could say: “This pre-service teacher has the personal attributes suitable for teaching. His/her literacy and numeracy standards have met
the expectations of a final-year pre-service teacher.”

At the final report stage Mentor Teachers are also asked to provide verbal feedback regarding the Pre-service Teacher’s Professional
Experience Folder as an organisational tool for effective teaching. When completing the Reports, Pre-service Teachers are to be assessed
for each descriptor of the Graduate Australian Professional Standards for Teachers (APST) at the Graduate career stage as either:

NA = Not Applicable ND = Not Demonstrated D = Demonstrated EE = Exceeds Expectations

The Term NA (Not Applicable) may be utilised if classroom and/or site situations do not enable pre-service teachers to demonstrate
evidence for the specific descriptor.

To achieve a “Satisfactory” result at the end of the Professional Experience placement, pre-service teachers must
normally achieve a grade of D (Demonstrated) or EE (Exceeds Expectations) in 100% of the Indicators. If a grade of ND
(Not Demonstrated) is received in any Indicator, in most cases the pre-service teacher will not be graded Satisfactory. In
completing the final report, mentor teachers should consider the developmental stage of the pre-service teacher (that is if
they are second year or final year).

Non-academic capabilities

Mentor teachers are also asked to comment on the Professional Experience Report about the pre-service teachers non-
academic capabilities. As outlined by AITSL, the seven key capabilities provide evidence for the pre-service teacher’s suitability
for teaching. By providing feedback in regards to the non-academic capabilities pre-service teachers can monitor their progress
in readiness for their final year of teaching. The AITSL seven key capabilities are:

e  Motivation to teach (e.g. enthusiasm for teaching and their chosen profession);

e  Strong interpersonal and communication skills (e.g. communicates clearly with students and colleagues);
e  Willingness to learn (e.g. open to suggestions and feedback);

e Resilience (e.g. can overcome set-backs);

e  Self-efficacy (e.g. belief in their ability to undertake a task);

e  Conscientiousness (e.g. diligence towards their teaching practice); and

e Organisational and planning skills (e.g. organised and well-planned).
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Professional experience reports and immersion log books
As of 2023, ALL placement reports, including Immersion Log Books are completed through SONIA Online.

e  Students are no longer required to upload a copy to the Grade Centre in Blackboard;
o Please note reports are NOT to be emailed to educationplacements@scu.edu.au;
e |tis the Pre-service Teacher’s responsibility to retain a copy of their reports.

° Mentor Teachers complete an Interim Report on the Pre-service Teacher’s progress on or around the mid-point of the
professional experience placement (except for immersion placements). Pre-service Teachers are graded against the Graduate
Australian Professional Standards for Teachers (APST). The purpose of this report is to highlight strengths and identify areas
that the Pre-service Teacher can improve upon during the remainder of the placement. Summary comments are requested as
this helps Pre-service Teachers to identify areas for improvements in their practice against the APST;

e The Final Report or Immersion Log Book is written by the Mentor Teacher. When required, the University Adviser and/or Site
Coordinator may play a moderating role in the process;

e Mentor Teachers complete the reports via SONIA Online. All Mentor Teachers and Site Coordinators will be provided access
to SONIA Online. If there are any access issues these can be resolved by contacting the Professional Experience Centre:
educationplacements@scu.edu.au, and

e Mentor Teachers should discuss the report with the Pre-service Teacher providing constructive feedback that will inform
subsequent professional experience placements and their professional development. The Pre-service Teacher and Mentor
Teacher are required to sign (press submit) on the report.

Graduate Teacher Performance Assessment (GTPA)

As part of the Australian Institute of Teaching and School Leadership (AITSL) all final year students in the BEd, BA/BEd, BTech/BEd
and MTeach (Primary), MTeach (Secondary) will be required to create a Graduate Teacher Performance Assessment (GTPA) that
will be compiled during the final professional experience.

The GTPA is an authentic culminating summative assessment of teacher performance with student growth at the centre.
Included in the GTPA are:
Context description: A template provided allows for students to note the context in which they are teaching.

Practice I: Planning and using data — will involve collecting and interpreting a range of student data to inform teaching and
establish learning needs and current levels of performance.

Practice 2: Teaching and learning — will involve aligning curriculum, pedagogy and assessment with a focus on learning.

Practice 3: Assessing, feedback and professional judgements — will involve selecting and using a variety of tools and practices,
providing feedback to learners, and making judgements about the quality of students’ work with reference to curriculum and
achievement standards.

Practice 4: Reflecting on teaching — will involve analysing data choices for identifying students’ learning needs and informing next
step teaching and justifying future teaching and assessment practices.

Practice 5: Appraising impact of teaching — will involve examining and discussing teaching decisions.

Although this assessment is linked to Professional Experience the information will be collected during the final Professional
Experience and completed after the placement. Students will be guided to understand the nature of the assignment prior to the
final Professional Experience. Mentor teachers are asked to provide opportunities for professional conversations about students in
the class and how teachers collect data, and enact a unit of work and summative tasks. This will assist the pre-service teacher to
have the documents required so they can complete the assignment following their professional experience.
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Policies and procedures

The impact of unforeseen personal circumstances

A pre-service teacher unable to satisfy the requirements of a Professional Experience unit on account of serious unforeseen personal
circumstances shall apply for Placement Adjustment and, if approved, be given a notation of Incomplete for the unit. This notation shall
be converted once the pre-service teacher is able to complete the unit within the approved timeframe. If a pre-service teacher does not
satisfactorily complete the unit, his/her grade will convert to a fail. If a pre-service teacher is awarded a fail grade he/she will contact
the School Director, Professional Experience for advice and a way forward. A pre-service teacher will not be able to proceed to the next
Professional Experience unit until the requirements of the previous professional experience are met.

Placement Adjustment application forms are completed electronically via SONIA Online.

At-risk guidelines

1. School-University liaison, mentor teacher and/or University Adviser/Site Coordinator may at any time determine a pre-service
teacher to be at risk of failing a Professional Experience placement for reasons of unsatisfactory performance in the placement.

2. For the purpose of this determination, unsatisfactory performance includes, but is not limited to, one or all of the following:

Lack of professionalism

Inappropriate conduct

Lack of adequate preparation

Ineffective implementation of lessons

Lack of effective written lesson evaluations
Lack of reflection on practice

Lack of or ineffective paperwork
Professional misconduct

When the welfare of the students is deemed to be at risk.

3. Depending on the severity of the unsatisfactory performance, the University Adviser/School-University Liaison Officer/School
Director, Professional Experience, may elect to:

3.1

3.2
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place the pre-service teacher on a Developmental Support Plan for a specified time frame within the period of the
Professional Experience or for the remaining duration of the Professional Experience; or

terminate the Professional Experience immediately without providing the pre-service teacher with an option of a
Development Support Plan or terminate the Professional Experience during or at the end of the specified review period.



4. The Development Support Plan (DSP)
The following conditions apply when a pre-service teacher is placed on a Development Support Plan (DSP):

4.1  The mentor teacher, School-University Liaison and/or University Adviser must verbally and in writing notify the pre-service
teacher that he/she is ‘at risk’ of failing the Professional Experience and outline the factors that led to this decision.

4.2 The mentor teacher and the University Adviser and/or the School-University Liaison will prepare a DSP to be ratified by the
School Director Professional Experience or SULO and provided to the pre-service teacher at the earliest opportunity.

4.3 If the pre-service teacher is placed on a DSP for a specified period of time during the Professional Experience,
the pre-service teacher’s ability to satisfy the requirements as set out in the DSP will be reviewed by the mentor
teacher, in consultation with the University Adviser and/or School-University Liaison before the expiry of the
specified review period.

4.4 If it is deemed that the pre-service teacher has not fulfilled the requirements of the DSP, the Professional Experience
will be terminated.

5. Termination of a Professional Experience

The Faculty Director, Professional Experience, may elect to terminate the pre-service teacher’s Professional Experience. In these
circumstances, the Faculty Director, Professional Experience will advise the pre-service teacher of the factors that led to this decision

at the earliest opportunity. Termination of Professional Experience may result in the Fail grade for the Professional Experience unit.
Please note that the placement can be terminated at any time if the Faculty Director, Professional Experience considers that progress or
performance in the placement is not satisfactory or the pre-service teacher has not conducted themselves in a professional manner.

6. Recommendation of a Fail grade

6.1 If a decision is made to advise the pre-service teacher that a Fail grade will be recommended, the School
Director, Professional Experience shall advise the pre-service teacher.

6.2 A pre-service teacher who, for whatever reason, receives a grade of Fail for a Professional Experience unit
shall not have an automatic right of re-enrolment in the unit.

Cultural diversity

With Aboriginal and Torres Strait islander people under represented in teaching profession, SCU strongly supports Aboriginal

and Torres Strait Islander preservice teachers. We also recognise that Aboriginal and Torres Strait islander teachers and
preservice teachers experience racism, along with many international pre-service teachers and pre-service teachers of culturally
and linguistically diverse backgrounds. SCU Faculty of Education has a zero tolerance to racism and ask all those involved in
mentoring preservice teachers to support their cultural safety. In the unacceptable event that racism occurs, Aboriginal and Torres
Strait Islander pre-service teachers are encouraged to contact their University Advisor and Director of Professional Experience for
a supported and trusted conversation in the first instance. The Faculty of Education also recommends the following resources:

Queensland

https://education.qgld.gov.au/students/inclusive-education
https://www.ghrc.qld.gov.au/your-rights/discrimination-law
https://www.ghrc.qld.gov.au/your-responsibilities/for-schools-and-universities
New South Wales

If at an NSW Department of Education school contact Anti-racism contact officer.
https://education.nsw.gov.au/teaching-and-learning/curriculum/multicultural-education/anti-racism-education
https://education.nsw.gov.au/about-us/rights-and-accountability/discrimination#Unlawful0

Victoria

https://www.humanrights.vic.gov.au/for-individuals/schools-tafe-and-university/

South Australia

https://www.equalopportunity.sa.gov.au/discrimination

Western Australia
https://www.education.wa.edu.au/web/policies/-/equal-opportunity-discrimination-and-harassment-policy#:~:text=Policy %20
statement,management%200f%20discrimination%20and%20harassment

Northern Territory

https://adc.nt.gov.au/discrimination

Tasmania

https://equalopportunity.tas.gov.au/discrimination

Australian Capital Territory

https://www.education.act.gov.au/support-for-our-students/feeling-safe-at-school/safe_supportive_schools
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Pre-service teachers with disabilities

In line with the University’s Reasonable Adjustments for Students with Disabilities Policy, pre-service teachers with disabilities
(i.e. those pre-service teachers who have been in contact with Student Equity and Inclusion Services and have a current Learning
Access Plan) may be entitled to a reasonable variation or modification to standard assessment arrangements. The University is
committed to making reasonable adjustments to placements in accordance with the pre-service teachers Learning Access Plan.
Policy for pre-service teachers with disabilities can be found at: policies.scu.edu.au.

Pre-service teachers who are registered with Equity and Inclusion should discuss with their University Adviser if they require any
reasonable adjustment.

Duty of care statement

Pre-service Teachers are given a degree of responsibility for students in the class whilst on Professional Experience. It must be
recognized, however, that they are Pre-service Teachers and must be supervised by the Mentor Teacher at all times.

Pre-service teachers cannot undertake the role of relieving teachers or staff members in the absence of regular teachers.
At all times pre-service teachers need to know which teacher is responsible for their supervision.

Pre-service teachers are strongly advised to seek clarification of expectations, routines and practices to be followed when support
is needed, and to avoid situations which could place students and themselves at risk.

Health and safety

In any Professional Experience placement, pre-service teachers should ensure that they adhere strictly to the Worplace Health
and Safety Policies and Procedures of the site in which they are placed. They should be made aware of potential risk factors
during their placement that might relate to their personal health and safety. Should a pre-service teacher become injured whilst on
their Professional Experience placement, the Site Coordinator and pre-service teacher will need to complete the Southern Cross
University Incident/Hazard Report. Pre-service teachers must also immediate notify their University Adviser of their incident/
accident. Incidents and Hazards can be reported two different ways:

e Through the ‘RiskWare’ online management system. Link provided: https://www.scu.edu.au/staff/hr-services/workplace-
health-and-safety/reporting-an-incident-or-hazard/; or,

e RiskWare pocketSafety mobile application. Simply download the pocketSafety app onto your mobile device.

The Incident/Hazard Report must be submitted online within 24 hours of the incident. The Incident/Hazard Report weblink can
be found on the Professional Experience Student Centre on MySCU and on the Faculty of Education Professional Experience
Website.
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Completion of Professional Experience Reports, Attendance
Records and Mentor Pay Claims

Professional Experience Reports

All Professional Experience Reports are now completed electronically through a Sonia link provided to each mentor teacher. As
part of the report completion process, Pre-service Teachers will be required to complete a section of the report, indicating they
have read the report. Pre-service teachers are responsible for uploading their final report to the Unit Blackboard Site. Grades
cannot be finalised until reports have been uploaded by the pre-service teacher.

Site Coordinator and mentor teacher payment

All Site Coordinator and mentor teacher claims for Professional Experience Allowance are now completed electronically. The PEC
will provide mentor teachers and Site Coordinators with a link to their individual Claim for Supervision Allowance. Please direct all
enquiries regarding supervision allowance claims to mentorpayclaims@scu.edu.au.

Supervision in primary/early childhood/secondary settings $35.97

per day per pre-service teacher
Site Coordinator payments — teachers employed by any educational setting for the $1.78
coordination of the professional experience within the setting per day per pre-service teacher

Government regulations require that all people employed must supply a tax file number to their employer. When a mentor teacher
or Site Coordinator is involved with pre-service teachers from Southern Cross University, the employer to whom the tax file number
needs to be supplied is Southern Cross University.
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7

Resources for mentor teachers

The following web courses are available for mentor teachers who wish to upskill in the mentoring of pre-service teachers. An early
childhood option is also available. For more information please email cathy.lembke@scu.edu.au.

1. AITSL: Supervising pre-service teachers

Supervising pre-service teachers is an interactive and self-directed online professional learning program that supports
teachers who are either supervising a pre-service teacher, or thinking about a supervising role. This on-line professional
learning is 3.5 hours.

https://www.aitsl.edu.au/tools-resources/resource/supervising-pre-service-teachers

2. Please check with your accrediting body (eg. NESA, QCT) and Departments of Education as to the resources
specifically for supervising pre-service teachers.

Appendices

e 2023 Professional Experience Requirements;

e  Sample Professional Experience Report;

e  Professional Experience — Evidence Guide for Primary & Secondary Mentor Teachers;
e At Risk Development Support Plan;

e  Early Childhood Setting — Planning and Teaching Feedback Sheet;

e  Primary/Secondary Setting — Lesson Observation Feedback Sheet; and

e  Sample Claim for Professional Experience Allowance.
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Southern Cross
University

Faculty of Education

2023 Professional Experience Requirements
(All Programs)

The following requirements guide and inform the Faculty of Education Professional Experience programs.
Enquiries or concerns should be directed to the Professional Experience Centre via email (educationplacements@scu.edu.au).
ECE - Early Children Education PST - Pre-Service Teacher

PEx — Professional Experience PEC - Professional Experience Centre

PROFESSIONAL REQUIREMENT

As a condition of any type of PEx — including placement, volunteering, laboratory work, research, or community-engaged
learning — PSTs are required to provide evidence of compliance and health protection before participating in any of these
activities. Note:

a. Student compliance is a mandatory, legislative and regulatory requirement;
b. To be able to attend placement, students must be compliant; and

c. Students must meet the requirements of both Southern Cross University and the external organisation. This will ensure the
safety of students and others.

1. GENERAL INFORMATION

1.1 PEx placements (referred to as “placements”) will be negotiated with the site by the PEx Centre. PSTs should not
contact sites to negotiate their own placements as this is in opposition to the NSW Education Standards Authority
(NESA) and Southern Cross University guidelines.

1.2  PSTs are not permitted to request specific site placements.
1.3  Pre-services teachers are not permitted to be paid whilst undertaking a PEx placement.
1.4  The following exceptions apply to 1.1, 1.2. and 1.3:

a. ECE workplace placement (refer to PEx Student Centre)

b.  ECE Prac Swap placement (refer to PEx Student Centre)

c. NESA Conditional Accreditation Final placement (Refer to PEx Student Centre)

d.  QCT Permission to Teach Final placement (Refer to PEx Student Centre)

1.5  While every effort is made to place PSTs close to their residential address, at times the lack of available sites means
travel of up to 90 minutes or 90 kilometres to and from a placement may be required.

1.6 The PEx calendar will be made available in October of the previous year. It is the PST’s responsibility to become
familiar with the PEx calendar for the year in which they will be undertaking their placement. Please note that PSTs
must be available for all placement days in the scheduled format for the PEx unit in which they are enrolled. Placement
dates are not negotiable.

1.7  ltis the PST’s responsibility to become familiar with the Mandatory Check Due Dates for the relevant PEx unit. Refer to
PEx Student Centre.

1.8  PSTs who vary their study plan, take leave or undertake an overseas exchange that impacts on a placement, need to
be aware that this may impact on their course completion date.

1.9 ltis the PST’s responsibility to check the PEx Student Centre Blackboard Site and SONIA Online on a regular basis for
updated information regarding placement and associated PEx information.

—

.10 PSTs are responsible for the submission of Interim and Final placement documents through SONIA Online.

—_

.11 Once a PEx report has been finalised by the Unit Assessor it is the PSTs responsibility to keep the original in a safe
place.

1.12 PSTs should wear on placement suitable SCU identification. It is also appropriate for PSTs to wear a name badge
provided to them by the placement site.

1.13 Non mandatory SCU Faculty of Education polo shirts for placements are available for purchase through the School
Locker Website.
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1.15
1.16

1.17

1.18
1.19
1.20

1.21

1.22
1.23

PSTs must be willing to make their own travel and accommodation arrangements (if required) and cover all associated
costs of their placement.

PSTs must be familiar with, and adhere to, site policies and procedures during their placement.

Each placement is to be completed in a different site unless there is a special program or requirement. The following
courses/units are designed to be undertaken at the same site as split placements.

Bachelor of Education (Primary) - TCHR2005 and TCHR2006

Bachelor of Education (Early Childhood/Primary) - TCHR2004 and TCHR2006
Bachelor of Education (Primary/Secondary) - TCHR2005 and TCHR2006
Bachelor of Education (Secondary) TCHR2012 and TCHR2014

Bachelor of Education (Technology Secondary) TCHR2012 and TCHR2014
Master of Teaching (Primary) TCHR5005 and TCHR5006

g. Master of Teaching (Secondary) TCHR5007 and TCHR5008

The in-zone geographical area for placements is from Macksville in the South of NSW to Upper Coomera (South East
Queensland) in the North. This may however vary, according to the availability of University Advisers.
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In-Zone placements will be released to PSTs two weeks before the commencement of placement.
Out-of-Zone placements are released to PSTs when the placement has been confirmed.

PSTs must contact their placement site prior to commencing their placement. Not doing so may result in the
placement being withdrawn.

PSTs must take responsibility to be informed of site/state requirements and ensure that they are eligible to undertake a
placement in regard to that state’s policies and procedures.

PSTs are required to check their SCU email on a regular basis for communication and instructions from the PEx Centre.

Permission to undertake a placement will, at all times, be at the discretion of the Director PEx or the Faculty of
Education Dean.

2.  ENROLMENT INTO PEx UNITS

2.1

2.2

2.3

PSTs are encouraged to enrol as early as possible into their PEx units for the year. Leaving enrolment to the last
moment may have placement implications.

It is recommended that PST’s NOT enrol in any other units in the same Term as their PEx unit, unless there is a PEx co-
requisite unit, it is an immersion placement or a PST’s personal course progression requires this.

Engagement with pre-placement residentials/workshops is required. Refer to PEx Unit site for details.

3. PSTs WITH SPECIAL REQUIREMENTS

3.1

3.2
3.3

3.4

3.5

PSTs who are registered with Student Equity and Inclusion who have any concerns about their placement must contact
the PEx Centre. Refer to the University’s Inherent Requirements.

PSTs who are pregnant or have a pre-existing medical condition are required to indicate this on their placement form.

If PSTs have any concerns about their ability to undertake their placement and fulfil their full range of duties, they
should obtain medical advice and notify the Director Professional Experience. Refer to the University’s Inherent
Requirements.

PSTs must notify the PEx Centre if they are aware that their work performance or conduct in placement sites could
be adversely affected as a result of taking a prescribed drug. Their designated placement site may also have to be
informed if the prescribed medication may impact on a PST’s placement.

Support is offered through SCU’s Student Equity and Inclusion https://www.scu.edu.au/engage/student-equity-
and-inclusion/

4. CONFLICTS OF INTERESTS

4.1

4.2

4.3

4.4
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Placements must not be undertaken in a site where a PST has a conflict of interest. Examples of conflict of interest
include, but are not limited to, the following. A site:

a.  which is their place of employment
where they have close relatives attending, employed or working at the site (eg partner, parent, sibling, child)
where they are a member, or have a close relative, on the site’s board.

where they are the owner or director of a child care centre.
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where they have a close relative that is the owner or director of a child care centre.

PSTs must declare to the PEx Centre any sites where they have a Conflict of Interest. Conflicts of interest are declared
on the Placement Form required for each placement.

PSTs must immediately disclose to the PEx Centre if they have been placed in a site where they have a conflict of
interest. Not doing so may result in a deferred placement.

The Director PEX, in consultation with the PEx Centre, reserves the right to withdraw a placement should a PST fail to
disclose a conflict of interest.
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TIMING OF PLACEMENTS

5.1. Placements must be undertaken during a scheduled placement period and in the approved/scheduled format indicated
on the current PEx Calendar. PEx placement days are not negotiable.

5.2. International PSTs must undertake their placement in a full-time block format (5 days a week) due to visa conditions.

5.3. If a PST is unable to undertake a placement in the approved scheduled placement period for that unit, they must
withdraw from the unit and re-enrol when the unit is available and they can commit to completing the placement.

PLACEMENT ADJUSTMENT APPLICATIONS

6.1.  All placements must be undertaken in the scheduled placement period. However, if a student has extenuating
circumstances as to why they cannot complete a placement in the scheduled placement period, they must complete a
Placement Adjustment Application for review by the PEx Committee. Placement Adjustment Applications are available
for students to download through the ‘Forms’ Tab of SONIA Online. Supporting documentation must also be provided.

6.2. Placement Adjustment Applications must meet the following grounds for placement adjustment in order to be
considered for approval:

health (including impacts of religious fasting)
compassionate circumstances

religious observances or celebrations
serious unforeseen personal events

selection in State, National or International sporting or cultural events
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rendering genuine and unforseen emergency service in a professional or voluntary capacity

rendering any service (including undertaking training) in the Defence Reserves.
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Termination of placement

6.3. The following circumstances are not grounds for placement adjustment:
Weddings

Holidays

Childcare

Work commitments
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Transport issues

6.4. Submission of Placement Adjustment Application and supporting documentation, is a request only and does not
guarantee that placement adjustment will be granted.

6.5. Deferred placements not completed in the approved timeframe will receive a fail grade for the PEx unit and students
may enrol when available.

LOCATIONS OF PLACEMENTS

71 PSTs will be placed according to the address confirmed on their Placement Form. If a PST relocates after the
confirmation of address has been submitted this may impact their placement.

7.2  PSTs are required to keep their address updated in ‘MyEnrolment’.

7.3 PSTs must contact the PEx Centre if they think they may need to move prior to a placement commencing, to discuss
this possibility and advise of the revised location.

7.4  If PSTs are considering an international placement they must first contact the PEx Centre via educationplacements@
scu.edu.au, to check eligibility.

MANDATORY PLACEMENT CHECKS AND THE TRAFFIC LIGHT SYSTEM

8.1. For PSTs to be eligible to undertake a placement, they must be deemed compliant with their mandatory placement
checks, ensuring they have submitted all mandatory placement check documents to SONIA Online by the due date.

8.2. ltis the student’s responsibility to be informed of the due dates for Mandatory Placement Checks. Due Dates are
available on the PEx Student Centre.

8.3. The Traffic Light System indicates a PST’s level of compliance as either eligible, pending or not eligible for placement
and is determined by the Priority level and the due date of the mandatory placement check.

8.4. PSTs who do not submit their Mandatory Placement Checks by the specific due dates are not eligible for placement
and should either withdraw from the unit or remain enrolled for a deferred placement.

8.5. A deferred placement due to failing to complete checks by the due date, is only available once. In this case students
will be un-enrolled from the unit.

CHILD PROTECTION

9.1.  To be eligible for placement, PSTs must complete the relevant child protection training for the state in which they are
undertaking placement. Please refer to the PEx Student Centre for further information and weblink to the accepted
training module for PSTs.

9.2. Al PSTs must also ensure they comply with the working with children legislation requirements of the State/Country
where their placement is occurring.
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9.3.

9.4.

9.5.

PSTs must provide evidence to the PEx Centre via SONIA Online, that they have applied/met the legislation
requirements of the relevant State/Country, in order to be eligible to undertake a placement. Please note that obtaining
a Working with Children Check can take an extended period of time, so you should commence the process early to
prevent it from impacting on your placement.

It is mandatory that PSTs residing in the Tweed and Gold Coast areas (from Ocean Shores to Upper Coomera) have
both a valid Qld Blue Card and NSW Working with Children Check.

When a PST is accused of a legal matter pertaining to child protection, the PST will be withdrawn from the placement
immediately until the matter is investigated. If a PST is deemed guilty of the offence, the PST will receive a fail grade for
the placement and hence the PEx unit. This matter will then be dealt with by the relevant authorities.

10. ANAPHYLAXIS TRAINING

10.1.

It is a requirement that all PSTs are trained in anaphylaxis management before they undertake any placements. Please
refer to the PEx Student Centre for further information and weblink to the accepted training module for PSTs.

11. LITERACY AND NUMERACY TEST FOR INITIAL TEACHER EDUCATION (LANTITE)

11.1.

11.2.

All initial teacher education students enrolled in the Faculty of Education at Southern Cross University must complete
the LANTITE. This excludes students enrolled in the Graduate Diploma of Education (Early Childhood) and Master of
Teaching (Early Childhood).

PSTs are required to complete and pass the LANTITE prior to enrolling in their second PEx unit. For further information
on the LANTITE please refer to the Faculty of Education Website.

12. CODE OF CONDUCT

12.1.

12.2.

12.3.

12.4.

PSTs are required to comply with the standards and expectations as detailed in the Southern Cross University, Faculty
of Education Code of Conduct whilst on placement, regardless of the jurisdiction, or type of site in which they are
placed.

A breach of the Code of Conduct whilst on placement may lead to a termination of the PST’s placement, by either the

placement site or the University, resulting in a fail grade for the PEx unit and potentially exclusion from the Course and
the University.

PSTs must submit a Code of Conduct Declaration as part of their PST Placement Agreement (a mandatory placement
check). Failure to do so will prevent the PST from participating in any placements.

As part of the professional requirements of this course PSTs are required to address the PEx Staff, including the
Director PEX, in a professional manner at all times.

13. ATTENDANCE

13.1.

13.2.

13.3.

13.4.
13.5.

13.6.

13.7.

13.8.

PSTs must attend all scheduled placement days and be present for the whole day. Placements in school settings must
be undertaken in a full-time block format (5 days a week) to meet NESA accreditation requirements.

If an absence occurs due to iliness or misadventure, the PST must inform the site of their absence as early as
possible and make up the days missed. A “Make-up Day” form, available in the Forms Tab of SONIA Online, must be
submitted.

Arrival and departure times specified by the site must be adhered to by all PSTs. Normally, PSTs would be present at
least 30 minutes prior to the start of the site day and be available for various commitments for at least 30 minutes at
the end of the day.

PSTs are required to make themselves available for after hours staff meetings and any after hours duties.

If a PST is absent during their placement for two or less consecutive days, they will be required to complete a “Make-
up Day” form, no medical certificate is required. PSTs are also required to inform their University Advisers of make-up
days.

If a PST is absent during their placement for three to five consecutive days, they are required to complete a “Make-
up Day” form and provide a medical certificate as supporting documentation. PSTs are also required to inform their
University Advisers of make-up days.

If a PST is absent from their placement for more than 5 consecutive days, they are required to complete a “Make-up
Day” form and provide a medical certificate as supporting documentation. The continuance of the placement will
then be assessed by the University Adviser in consultation with the University Site Liaison Officer, placement site and
student.

PSTs who have unexplained absences from their placement site and have not had an approved Placement Adjustment
Application or submitted a Make-up Day Form will be deemed to have abandoned the placement. This will result in a
fail grade for PEx unit.

14. PART-TIME PLACEMENTS (ECE Placements Only)

14.1.

14.2.
14.3.
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Placements in early childhood settings are permitted by ACECQA and SCU to be undertaken in a part-time capacity,
with a minimum of three days a week, with the same three days each week. International students however, must
complete their placements in a full-time block (5 days a week, 7.5 hrs per day) due to visa conditions.

Part-time placements must be undertaken a minimum of 3 days a week and on the same days each week.

Part-time placements must be completed by a specific end date (unless approval is received through Placement
Adjustment).



15.

16.

17.

18.

19.

20.

PSTs WHO SELF-WITHDRAW FROM PLACEMENT

15.1. If a PST self-withdraws from a placement and believes there were special circumstances, they a required to submit
a Placement Adjustment Application within 10 working days of withdrawing themselves from the placement. The
University’s Rule 3.4 Grounds for Special Consideration are:

health (including impacts of religious fasting)
compassionate circumstances

religious observances or celebrations
serious unforeseen personal events

selection in State, National or International sporting or cultural events
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rendering genuine and unforseen emergency service in a professional or volunteer capacity
g. rendering any service (including undertaking training) in the Defence Reserves.

15.2. If a PST submits a Placement Adjustment Application and is approved for a second attempt at the placement, they will
be granted a deferred placement. However this option is only available once. Consequently, PSTs who self-withdraw
from placement a second time will receive a fail grade for the unit.

15.3 PSTs who do not submit a Placement Adjustment Application (along with appropriate supporting documentation) within
10 working days will receive a fail grade for the placement and hence the PEx unit.

EXCURSIONS/SCHOOL CAMPS

16.1. PSTs undertaking placements are covered by the University’s travel, personal accident, public liability and professional
indemnity insurance provided that the placement is undertaken as part of an approved course or unit.

16.2. Excursions undertaken outside of a placement are not covered by SCU Policy.

16.3 PSTs who are requested to attend an excursion that is more than one day in length whilst undertaking their placement,
are required to:

a. complete the “Notification of School Camp/Excursion during PEx Placement” form available in the Forms section
of SONIA Online.

b.  Inform their University Adviser of the excursion/school camp details.
INCIDENT AND HAZARD REPORTING
17.1. If a PST is injured whilst undertaking their placement, an Incident/Hazard Report must be submitted online within
24 hours of the incident. The Incident Accident and Hazard Online Report weblink can be found on the PEx Student
Centre in the ‘Forms’ section and on the Faculty of Education PEx Website
17.2 Incidents and Hazards can be reported two different ways:
a. Through ‘RiskWare’ online management system. Link provided: https://www.scu.edu.au/staff/hr-services/
workplace-health-and-safety/reporting-an-incident-or-hazard/ or
b.  RiskWare pocketSafety mobile application. Simply download the pocketSafety app onto your mobile device.
17.3 In addition, PSTs must complete the incident report normally used by the site in which they are placed.
PSTs AT RISK POLICY

18.1. When a PST is deemed to be at risk of not be meeting the requirements of a placement, the PST may be provided
with a Developmental Support Plan (DSP). The DSP can be given to the PST at any time during the placement. If the
PST fails to meet the requirements of the DSP they will receive a fail for the placement and hence the unit. For further
information please refer to the PEx Handbook “At Risk Policy” section.

EXCLUSION

19.1. Under the University’s Exclusion Rule 2.10 (119) The University will issue a Warning Notification to students where they
have (a) failed compulsory PEx or fieldwork requirements of the course.

19.2. Under the University’s Exclusion Rule 2.10 (120) A student may be excluded from the University where they have (a)
failed compulsory PEx or fieldwork requirements for the second time.

SUPPORT OF YOUR PLACEMENT
20.1. The University engages staff to support PSTs prior to, during and after their placement. The roles of the support
people are outlined in the PEx Handbook.
20.2. Itis the PST’s responsibility to contact their designated University Adviser at the commencement of their placement.
20.3. SCU also provides Counselling and Equity and Inclusion Services.
a. Counselling Services: Phone 02 6626 9300 or Email counselling@scu.edu.au (Coffs Harbour, Lismore and Gold
Coast campuses).
b.  Student Equity and Inclusion (Email: inclusion@scu.edu.au, Phone 02 6626 9514.)
20.4. The SCU Out-of-Hours Crisis Support Line is also available after hours. Phone: 1300 782 676 or text 0488 884 143.
20.5. At times, PSTs family, partner or friends may be able to offer personal support during the placement but specific
information related to courses, placement processes or assessments should be referred to relevant staff in the Faculty
of Education. Please note: The Faculty of Education cannot disclose any specific details related to the placement

and parents/carers are not to contact the school or early childhood setting on behalf of the PST. Concerns should be

referred to the Faculty of Education which will then contact the relevant school/early childhood setting. Page 31
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Southern Cross
University

Faculty of Education

SCU Faculty of Education —‘At Risk’ Guiding Principles and
Procedures

Overview

The term ‘at risk’ is used to describe a pre-service teacher who appears to be at risk of not achieving a satisfactory level in a
placement. We believe it is important to identify pre-service teachers as early as possible during a placement, so that they know
the particular area/s of concern, and have adequate time and opportunity to improve and develop their practice. Unsatisfactory
performance includes, but is not limited to, one or more of the following:

e  Breaching the SCU’s Code of Conduct;

e  Breaching Centre/School/Relevant Regulatory Body Code of Ethics;

e When the welfare of children or young people is deemed to be at risk;

e Unsatisfactory preparation for the placement;

e Unsatisfactory planning documents, including failure to complete written evaluations; and/or

e Highly ineffective implementation of teaching/learning practices, including classroom management.

When a pre-service teacher has been identified as ‘at risk’, the Professional Placements Centre must be notified
immediately so that appropriate processes can take place.

For any pre-service teacher identified as at risk, a University ‘at risk’ visit will be facilitated by a member of University staff at the
respective early childhood education setting or school. Depending on the location this visit may be in person and/or facilitated via
Zoom.

At the visit, the Faculty of Education’s ‘at risk’ form will be completed by:

1. the pre-service teacher’s mentor/supervisor; and,

2. a SCU Faculty of Education member of Staff undertaking the Pre-service Teacher visit.

‘At Risk’ Guiding Principles and Procedures

1. If a mentor teacher considers a pre-service teacher at risk of not meeting the placement standards, they are to contact the
University Adviser who will inform the Faculty Director of Professional Experience.

A site visit will be facilitated by the Faculty’s Director of Professional Experience.

At the site visit the attached ‘At risk’ form will be completed and provided (via email) to:
SCU’s Professional Placement Centre,

the Mentor Teacher,

Director of Professional Experience,

Relevant Course Coordinator, and
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Chair of Initial Teacher Education.

4. If there is a serious breach in conduct, SCU may terminate the placement. This decision would be made by the Director
of Professional Experience in consultation with the Mentor Teacher, Faculty’s Chair of Discipline (ITE), and Associate Dean
Education. The Executive Dean will also be consulted.

5. The majority of pre-service teachers will be placed on a Developmental Support Plan for a specified time frame within the
period of the Professional Experience or for the remaining duration of the Professional Experience. The pre-service teacher
will be provided with every opportunity to develop their practice.

6. During the DSP period, the University will regularly check in with the Mentor Teacher and where necessary organise another
visit.

7. Should a pre-service teacher require more time to develop this will be negotiated with the mentor teacher and school/early
childhood education setting.
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10.

If there is a breakdown in relationship between the Mentor Teacher and pre-service teacher, a new classroom or room will be
explored either at the current site or a new site. It may be necessary to repeat placement in its entirety at a new site; and/or,

Should the pre-service teacher not improve to the required standard after being provided with opportunities to develop (as
specified in their individual DSP), the student will receive a fail grade for the professional experience placement. The student
can repeat the placement unit in a future Term.

Note SCU Exclusion Rules - Section 10

(119) The University will issue a Warning Notification to students where they have:

a. failed compulsory professional experience or fieldwork requirements of the course; or
(120) A student may be excluded from the University where they have:

a. failed compulsory professional experience or fieldwork requirements for the second time;
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Southern Cross Professional Experience Report

o 2 (Primary and secondary school setting)
gﬂy‘;’:’::}y Professional Experience Placement

>

Professional experience enit Year of placement

TCHR3007 TCHR5002 TCHR3008
Pre-service teacher

Total no. of days Date from Date to
School name

Year/stage/grade (for primary) Subject area/s (for secondary)
Mentor teacher name/s University advisor

To the mentor teacher

This Professional Experience Report is to be completed by the mentor teacher at the interim (half-way) point and at the conclusion of
the professional experience placement. The report aligns and evaluates th service teacher’s practice to the relevant descriptors of
the Australian Professional Standards for Teachers (APST) at the grad reer stage.

The Professional Experience Handbook and Expectations at a Glance pr e on the purpose of this professional experience
placement. The Professional Experience Handbook also providés i
pre-service teacher and the mentor teacher. As part of their pl

. folder can be presented either electronically or in hard
re-service teacher. Mentor teachers are asked to deem

the professional experience folder as Satisf

Interim report

At this half-way point, the mentor t i ive feedback about the pre-service teacher’s practice and the professional
experience folder. In completing bot

ndBook. The purpose of the Interim report is to ensure there is a clear understanding
quirements of the Final Report.

of this report by indicating current grades against the listed elements
erience folder and provide formative feedback

In the interim and final reports pre-service teachers are to be assessed against each descriptor of the APST at the graduate career
stage as either:

NA - Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

If descriptors are deemed as Not Applicable (NA) for a particular focus area, an explanation is required as to why that standard was
not applicable for this teaching experience.

Support pre-service teachers deemed ‘At Risk”: Completing the interim report should be seen as an appropriate juncture for the mentor
teacher to decide whether a pre-service teacher is ‘at risk of failing their professional experience’.

Note: a pre-service teacher may be deemed ‘At Risk’ any time during their professional experience (see At Risk Policy for further
information). The University Adviser should then be contacted and the At Risk Policy should be implemented. The At Risk Policy can be
found in the Professional Experience Handbook.

Final report

In the final week before the conclusion of the professional experience placement, the mentor teacher should complete the final report
in consultation with the university advisor. At this point, the comments should be completed. Comments should be concise mentioning
the pre-service teacher’s progress during the professional experience. The overall assessment of the placement is either: Satisfactory
or Unsatisfactory. The final report should be discussed with the pre-service teacher so they are aware of their progress for future
professional experience placements. Please note: it is a system requirement that mentor teachers comment on the pre-service
teacher’s literacy, numeracy and personal attributes for teaching. Mentor teachers should discuss this requirement with the university
advisor.

To achieve a Satisfactory result at the end of this professional experience placement, pre-service teachers must achieve a grade
of D (Demonstrated) or EE (Exceeds Expectations) in 100% of the indicators and not receive a grade of ND (Not Demonstrated) in
any indicator. The year level and developmental stage of the pre-service teacher should be considered.

Mentor teachers are also asked to provide feedback to pre-service teachers about the development of the non-academic capabilities

as presented by the Australian Institute for Teaching and School Leadership (AITSL). Please note that an ND in this section DOES NOT
impact on a satisfactory grade. This section is for feedback only. The Professional Experience Handbook provides further explanation
of the non-academic capabilities.

Updated on 23 April 2021



Professional experience report — Primary and secondary setting:
Initial teacher education programs

PROFESSIONAL KNOWLEDGE

STANDARD 1: KNOW STUDENTS AND HOW THEY LEARN
INTERIM FINAL
NA ND D EE NA ND D EE

111 Physical, social and intellectual development and
characteristics of students
Demonstrate knowledge and understanding of physical, social
and intellectual development and characteristics of students
and how these may affect learning.

1.2.1 Understand how students learn
Demonstrate knowledge and understanding of research into
how students learn and the implications for teaching.

1.3.1 Students with diverse linguistic, cultural, religious and
socioeconomic backgrounds
Demonstrate knowledge of teaching strategies that are
responsive to the learning strengths and needs of students
from diverse linguistic, cultural, religious and socioeconomic
backgrounds.

1.4.1 Strategies for teaching Aboriginal and Torres Strait Islander
students
Demonstrate broad knowledge and understanding of the
impact of culture, cultural identity and linguighic background
on the education of students from Ab@d Torres Strait

Islander backgrounds.

1.5.1 Differentiate teaching to me e g needs

differentiating ' cific learning needs of
students acro

knowledge and understanding of
> S irements and teaching strategies that support
f atton and learning of students with disability.

Interim comment on the pre-service teacher’s knowledge of students and how they learn:

Final comment on the pre-service teacher’s knowledge of students and how they learn:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher’s name



Professional experience report — Primary and secondary setting:
Initial teacher education programs

STANDARD 2: KNOW THE CONTENT AND HOW TO TEACH IT
INTERIM FINAL
NA ND D EE NA ND D EE

211 Content and teaching strategies of the teaching area
Demonstrate knowledge, and understanding of the concepts,
substance and structure of the content and teaching
strategies of the teaching area.

2.2.1 Content selection and organisation
Organise content into an effective learning and teaching
sequence.

2.3.1 Curriculum, assessment and reporting
Use curriculum, assessment and reporting knowledge to
design learning sequences and lesson plans.

2.4.1 Understand and respect Aboriginal and Torres Strait
Islander people to promote reconciliation between
Indigenous and non-Indigenous Australians
Demonstrate broad knowledge of, understanding of and
respect for Aboriginal and Torres Strait Islander histories,
cultures and languages.

2.5 Literacy and numeracy strategies
Know and understand literacy and numeracy teaching
strategies and their application in teachjggeareas.

2.6.1 Information and Communication T ology (ICT)
Implement teaching strategies for us o expand
curriculum learning opport for stud@hts

Interim comment on the pre-service teacher’s knv Wmo teach it:

e

Final comment on the pre-service teacher’s knowledge of content and how to teach it:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher's name



Professional experience report — Primary and secondary setting:
Initial teacher education programs
PROFESSIONAL PRACTICE
STANDARD 3: PLAN FOR AND IMPLEMENT EFFECTIVE TEACHING AND LEARNING
INTERIM FINAL
NA ND D EE NA ND D EE

3.1.1 Establish challenging learning goals
Set learning goals that provide achievable challenges for
students of varying abilities and characteristics.

3.2.1 Plan, structure and sequence learning programs
Plan lesson sequences using knowledge of student learning,
content and effective teaching strategies.

3.3.1 Use teaching strategies
Include a range of teaching strategies.

3.4.1 Select and use resources
Demonstrate knowledge of a range of resources, including
ICT, that engage students in their learning.

3.5.1 Use effective classroom communication
Demonstrate a range of verbal and non-verbal communication
strategies to support student engagement.

3.6.1 Evaluate and improve teaching pro
Demonstrate broad knowledge of s giesgthat can be used
to evaluate teaching programs to imp udent learning.

3.71 Engage parents/carersint

Describe abroadr tr
carers in the gdu e profess

Interim comment on the pre-service teache&nv impleﬁenting of effective teaching and learning:

Final comment on the pre-service teacher’s planning and implementing of effective teaching and learning:

s
iwolving parents/

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher’s name



Professional experience report — Primary and secondary setting:
Initial teacher education programs
STANDARD 4: CREATE AND MAINTAIN SUPPORTIVE AND SAFE LEARNING ENVIRONMENTS
INTERIM FINAL
NA ND D EE NA ND D EE

411 Support student participation
Identify strategies to support inclusive student participation
and engagement in classroom activities.

4.2.1 Manage classroom activities
Demonstrate the capacity to organise classroom activities
and provide clear directions.

4.3.1 Manage challenging behaviour
Demonstrate knowledge of practical approaches to manage
challenging behaviour.

4.4 Maintain student safety
Describe strategies that support students’ wellbeing and
safety working within school and/or system, curriculum and
legislative requirements.

4.5 Use ICT safely, responsibly and ethically
Demonstrate an understanding of the relevant issues and
the strategies available to support the safe, responsible and
ethical use of ICT in learning and teaching.

Interim comment on the pre-service teacher’s knowledge and practice in creating and maintaining supportive and safe

learning environments:

ico tea\‘vl&‘;e and practice in creating and maintaining supportive and safe

Final comment on the pre-s
learning environments:

S

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher's name



Professional experience report — Primary and secondary setting:

STANDARD 5:

INTERIM
NA ND D EE
511

5.21

5.31

5.4

5.5.1

student learning

Initial teacher education programs
ASSESS, PROVIDE FEEDBACK AND REPORT ON STUDENT LEARNING
FINAL
NA ND D EE

Assess student learning

Demonstrate understanding of assessment strategies,
including informal and formal, diagnostic, formative and
summative approaches to assess student learning.

Provide feedback to students on their learning
Demonstrate an understanding of the purpose of providing
timely and appropriate feedback to students about their
learning.

Make consistent and comparable judgements
Demonstrate understanding of assessment moderation
and its application to support consistent and comparable
judgements of student learning.

Interpret student data

Demonstrate the capacity to interpret student assessment
data to evaluate student learning and modify teaching
practice.

Report on student achievement
Demonstrate understanding of a range of sirategies for
reporting to students and parents/car d the purpose of

keeping accurate and reliable reoords t achievement.

Interim comment on the pre-service teacher’s knowledge an‘iacUce VQ providing feedback and reporting on

S

S

Final comment on thmrwce teacher’s knowledge and practice in assessing, providing feedback and reporting on

student learning:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

Pre-service teacher's name



Professional experience report — Primary and secondary setting:
Initial teacher education programs
PROFESSIONAL ENGAGEMENT

STANDARD 6: ENGAGE IN PROFESSIONAL LEARNING

INTERIM FINAL
NA ND D EE NA ND D EE

6.1.1 ldentify and plan professional learning needs
Demonstrate an understanding of the role of the Australian
Professional Standards for Teachers in identifying
professional learning needs.

6.2.1 Engage in professional learning and improve practice
Understand the relevant and appropriate sources of
professional learning for teachers.

6.3.1 Engage with colleagues and improve practice
Seek and apply constructive feedback from supervisors and
teachers to improve teaching practices.

6.4.1 Apply professional learning and improve student learning
Demonstrate an understanding of the rationale for continued
professional learning and the implications for improved
student learning.

Interim comment on the pre-service teacher's engagement in professional learning:

2

Final comment on the preserv‘ teaw’[ in professional learning:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher’s name



Professional experience report — Primary and secondary setting:

Initial teacher education programs

STANDARD 7: ENGAGE PROFESSIONALLY WITH COLLEAGUES, PARENTS/CARERS AND THE COMMUNITY

INTERIM
NA ND D EE
VAN

7.2.1

7.3

741

Interim comment on the pre-service teacher’s engagement with colle

Final comment on

FINAL
NA ND D EE

Meet professional ethics and responsibilities
Understand and apply the key principles described in codes of
ethics and conduct for the teaching profession.

Comply with legislative, administrative and organisational
requirements

Understand the relevant legislative, administrative and
organisational policies and processes required for teachers
according to school stage.

Engage with the parents/carers
Understand strategies for working effectively, sensitively and
confidentially with parents/carers.

Engage with professional teaching networks and broader
communities

Understand the role of external professionals and community
representatives in broadening teachers’ professional
knowledge and practice.

, pagents/carers and the community:

pre-servi acher's engagement with colleagues, parents/carers and the community:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

Pre-service teacher's name



SUMMARY COMMENT: Overall comments by the mentor teacher on the pre-service teacher’s progress during

this professional experience.

FINAL ASSESSMENT: Satisfactory Unsatisfactory

The Australian Institute of Teaching and School Leadership (AITSL) has released non-academic capabilities for
teaching and it is requested that mentor teachers also comment on the non-academic capabilities of the pre-

service teacher.
Non-academic capabilities are:

1. Motivation for teaching 5. Self-efficacy (belief in the ability to undertake tasks)
2. Strong interpersonal and communication skills 6. Conscientiousness
3. Willingnessto learn 7. Organisation and planning skills

4. Resilience for teaching
Final comment on the non-academic capabilities of the pre-service teacher during this Professional Experience:

SIGNATURES (CANBEE' "CTRO. 'C,

Mentor teacher
Name

Pre-service teacher (I this report)
Name Signature Date

Coordinator/Principal (optional)
Name Signature Date

Please provide an electronic copy of this completed report to the pre-service teacher and the university advisor. The
pre-service teacher is responsible for uploading the completed report to the unit Blackboard site for grading by the unit
assessor.

PROFESSIONAL EXPERIENCE CENTRE USE ONLY

SATISFIED REQUIREMENTS UNIVERSITY STAMP
(original not valid without SCU stamp)

YES

NO

Received Finalised



Southern Cross Professional Experience Report

. . (Early childhood programs)
g::y':f’gi::}y Professional experience placement

>

Professional experience unit Year of placement

TCHR5004 TCHR3003 TCHR6004 TCHR6001
Pre-service teacher

Total no. of days Date from Date to
Early childhood centre name Placement room (age of children)
Mentor teacher name/s University advisor

To the mentor teacher

This Professional Experience Report is to be completed by the mentor teacher at the interi
the professional experience placement. The Professional Experience Handbook and Ex
purpose of this professional experience placement. The Professional Experience Handb

f-way) point and at the conclusion of
tiong at a Glance contain advice on the
rovides information about the

their planning and evidence for

Unsatisfactory.
Interim report

experience folder. The purpose of the interi
meet the requirements of the final report.

Mentor teachers are required to;
1. Complete the interim sect
2. Review the professional ex
3. Provide written feedback

s a clear understanding of what areas need to be developed to

of this rep indiCating current grades against the listed elements
d provide formative feedback

4. Meet and discuss the report with the pre-service teacher and university adviser.

In the interim and final reports pre-service teachers are to be assessed against each descriptor of the APST at the graduate career
stage as:

NA - Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

If descriptors are deemed as Not Applicable (NA) for a particular focus area, an explanation is required as to why that element was
not applicable for this teaching experience.

Support pre-service teachers deemed ‘At Risk’: Completing the interim report should be seen as an appropriate juncture for the mentor
teacher to decide whether a pre-service teacher is ‘at risk of failing their professional experience’.

Note: A pre-service teacher may be deemed ‘At Risk’ any time during their professional experience (see At Risk Policy for further
information). The university advisor should then be contacted and the At Risk Policy should be implemented. The At Risk Policy can be
found in the Professional Experience Handbook.

Final report

In the final week before the conclusion of the professional experience placement, the mentor teacher should complete the final
report in consultation with the university advisor. At this point, the comments should be completed. Comments should be concise,
mentioning the pre-service teacher’s progress during the professional experience. The overall assessment of the placement is either:
Satisfactory or Unsatisfactory. The final report should be discussed with the pre-service teacher so they are aware of their progress
for future professional experience placements.

To achieve a ‘Satisfactory’ result at the end of this professional experience placement, pre-service teachers must achieve a grade
of D (Demonstrated) or EE (Exceeds Expectations) in 100% of the indicators and not receive a grade of ND (Not Demonstrated) in
any indicator. The year level and developmental stage of the pre-service teacher should be considered.

Mentor teachers are also asked to provide feedback to pre-service teachers about the development of the non-academic capabilities
as presented by the Australian Institute for Teaching and School Leadership (AITSL). Please note that a ND in this section does not
impact on a satisfactory grade. This section is for feedback only. The Professional Experience Handbook provides further explanation
of the non-academic capabilities.

Updated on 22 April 2021



Professional experience report — Early childhood setting:
Initial teacher education programs
ELEMENT 1: EDUCATION AND CURRICULUM STUDIES
INTERIM FINAL
NA ND D EE NA ND D EE

1.1 Designs and implements learning experiences consistent with
the principles, practices and outcomes of the EYLF.

1.2 Applies children’s current knowledge, ideas, culture, abilities
and interests as the foundation of the program for children’s
learning and development.

1.3 Demonstrates a thoughtful and reflective approach to
delivering the program for children by reflecting on own practice
to engage in ongoing improvement of teaching.

1.4 Uses daily transitions as learning opportunities for children.

1.5 Demonstrates critical reflection of children’s learning and
development as individuals and in groups to construct planned
learning experiences.

1.6 Demonstrates knowledge and proficiency working with
information technology to support children’s learning, including
effective use of the internet, computers and other available

communication technologies. l
h ey learn:

Interim comment on the pre-service teacher’s knowledge of students %

vi(vachgr’s knowledge of students and how they learn:

Final comment on

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher's name



INTERIM
NA ND D EE

ELEMENT 2: CHILDREN’S LEARNING AND DEVELOPMENT

2.1 Demonstrates knowledge, respect and understanding of the
social, ethnic, cultural and diverse backgrounds of children and
how these factors may affect learning.

2.2 Demonstrates knowledge of socio-cultural theoretical

perspectives that support children’s learning and development.

2.3 Respects and encourages each child's ability to make choices
and decisions in their world.
2.4 Demonstrates understanding of theories of how children learn

including modelling, construction, interaction and scaffolding,
behaviour reinforcement, and maturational development.

2.5 Provides learning environments that are inviting to promote
children’s competence, confidence, independent exploration
and learning.

2.6 Scaffolds and extends each child’s learning in both indoor and
outdoor learning environments.

Interim comment on the pre-service teacher’s knowledge of content and how to teach it:

‘ ‘o\g’

Final comment on the pre-service tea nOW|8clge »ontent and how to teach it:

'Aa

FINAL

NA ND

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

Pre-service teacher's name

D

EE



PROFESSIONAL PRACTICE

ELEMENT 3: EARLY CHILDHOOD PEDAGOGIES
INTERIM FINAL
NA ND D EE NA ND D EE

3.1 Demonstrates the capacity to identify and articulate clear and
appropriate learning opportunities for children's documentation
and assessment.

3.2 Demonstrates relevant knowledge of play-based pedagogy as a
medium for children’s learning.

3.3 Assesses children’s learning and development as part of
the ongoing cycle of planning, documenting, evaluating and
reflecting making direct links to the learning outcomes of the
EYLF.

3.4 Selects and organises a range of engaging resources and
materials that inspire children’s learning.

3.5 Demonstrates knowledge and a rationale for keeping accurate
and reliable documentation to promote children’s interests and
learning.

3.6 Demonstrates and applies an understanding of the practices of
holistic development, intentional teaching and assessment for
learning as identified in the EYLF.

3.7 Plans, implements and evaluates a pro cross all
curriculum areas of mathematics, scien
creative arts, social and environggental e d physical
education.

P N

Mg pedagogies
indoor and outdoor

3.8 Demonstrates knowl of

and strategies tod@ci
environments.

Interim comment on the pre-service t 'S “mplementing of effective teaching and learning:

Final comment on the pre-service teacher’s planning and implementing of effective teaching and learning:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher’s name



ELEMENT 4: CHILD, FAMILY AND COMMUNITY CONTEXTS
INTERIM FINAL
NA ND D EE NA ND D EE

41 Communicates clearly by listening to, responding to and
engaging in sustained shared thinking with children.

4.2 Demonstrates a range of questioning technigues that promote
children’s learning.

4.3 Engages children in meaningful, open interactions that support
their learning.

4.4 Practises effective communication to develop positive
relationships with early childhood professionals and families.

4.5 Demonstrates an understanding of the importance of effective
home-school links and processes for sharing children’s
progress with families and educators.

4.6 Works respectfully and ethically with all stakeholders.
4.7 Demonstrates knowledge and understanding of specific
strategies for teaching and inclusion of:
Aboriginal and Torres Strait Islander perspectives
children with diverse needs and backgrounds

children who speak languages other than gr in addition to
English
children with challenging behaviour

4.8 Provides learning environmentggilat are in motes

ive
competence, indepew ion and | through
play. P 3

wVpraoworeating and maintaining supportive and safe

Interim comment on the pre-service teacher’s
learning environments:

'Aa

Final comment on the pre-service teacher’s knowledge and practice in creating and maintaining supportive and safe
learning environments:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher’s name



ELEMENT 5: FLEXIBLE LEARNING ENVIRONMENTS THAT ARE SAFE AND SECURE
INTERIM FINAL
NA ND D EE NA ND D EE

5.1 Demonstrates a variety of strategies to develop secure,
respectful and reciprocal relationships with all children,
educators and families.

5.2 Establishes and maintains supportive learning environments
where children are safe and secure to support children’s health
and wellbeing.

5.3 Makes relevant considerations for children’s health and safety
in day to day practice and planning for children’s learning.

5.4 Establishes a climate where learning is valued and children’s
ideas are respected.

5.5 Demonstrates, models and implements guidance strategies to
create a positive environment to support children’s learning and
engagement.

5.6 Supports children to:
*manage their own behaviour
respond appropriately to behaviour of others
communicate effectively to resolve conflicts.
Interim comment on the pre-service teacher’s knowledge and practice in assessing, providing feedback and reporting on

student learning:

[ teacf\“e@and practice in assessing, providing feedback and reporting on

Final comment on the pre-ser

student learning:

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations
Pre-service teacher's name



PROFESSIONAL COMMITMENT

INTERIM

NA ND

Interim comment on the pre-service teacher's engagement in professw

Final comment on

D

EE

Pre-service teacher's name

ELEMENT 6: EARLY CHILDHOOD PROFESSIONAL PRACTICE

6.1 Accepts constructive feedback and reflects critically to
improve and refine teaching practice.

6.2 Demonstrates knowledge of the importance of teamwork in an
educational context by working cooperatively with staff taking
the initiative where appropriate, offering assistance and being
motivated in the early childhood setting.

6.3 Creates a welcoming environment where children and families
are respected and actively encouraged to collaborate with
educators about curriculum decisions in order to ensure that
learning experiences are meaningful (if appropriate).

6.4 Demonstrates developing awareness of relevant Regulations
and Acts; workplace health and safety; the National Quality
Standards and relevant Statutes related to an early childhood
teacher’s responsibilities.

6.5 Make curriculum decisions that uphold all children’s rights
to have their cultures, identities, abilities and strengths
acknowledged and valued.

6.6 Shows an understanding of obligations and practices relating
to identifying risk of harm — this may happen,for example, in
conversation with staff.

>

i(‘eacher’s engagement in professional learning:

FINAL

NA ND

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

D

EE



INTERIM
NA ND D EE

71

72

7.3

7.4

7.5

7.6
7.7

ELEMENT 7: ONGOING PROFESSIONAL DEVELOPMENT

FINAL

NA ND

Continually seeks ways to build professional knowledge
through engagement with children, families, educators and the
relevant early childhood literature.

Demonstrates awareness of the setting’s philosophical
approach to early childhood education, and practices this

professionally.

Engages in an ongoing cycle of review through which current
practices are examined, outcomes reviewed and new ideas

generated.

Reflects upon one’s own developing identity as an early

childhood educator.

Demonstrates knowledge of Early Childhood Australian Code
of Ethics and its impact on the professional life of a teacher.

Demonstrates the potential to undertake a leadership role.

Demonstrates a capacity to reflect critically on and improve

teaching practice.

D

Interim comment on the pre-service teacher’s engagement with colleagues, parents/carers and the community:

2

Final comment on the pre-service teach a goeagues, parents/carers and the community:

A

NA — Not Applicable; ND — Not Demonstrated; D — Demonstrated; EE — Exceeds Expectations

Pre-service teacher's name

EE



SUMMARY COMMENT: Overall comments by the mentor teacher on the pre-service teacher’s progress during

this professional experience.

FINAL ASSESSMENT: Satisfactory Unsatisfactory

The Australian Institute of Teaching and School Leadership (AITSL) has released non-academic capabilities for
teaching and it is requested that mentor teachers also comment on the non-academic capabilities of the pre-

service teacher.
Non-academic capabilities are:

1. Motivation for teaching 5. Self-efficacy (belief in the ability to undertake tasks)
2. Strong interpersonal and communication skills 6. Conscientiousness
3. Willingnessto learn 7. Organisation and planning skills

4. Resilience for teaching
Final comment on the non-academic capabilities of the pre-service teacher during this Professional Experience:

SIGNATURES (CAN BEE’ "CTRO. ‘¢,

Mentor teacher
Name

Pre-service teacher (I this report)
Name Signature Date

Coordinator/Early childhood director (optional)
Name Signature Date

Please provide an electronic copy of this completed report to the pre-service teacher and the university advisor. The
pre-service teacher is responsible for uploading the completed report to the unit Blackboard site for grading by the unit
assessor.

PROFESSIONAL EXPERIENCE CENTRE USE ONLY

SATISFIED REQUIREMENTS UNIVERSITY STAMP
(original not valid without SCU stamp)

YES

NO

Received Finalised



aoueoliubis pue Buiousnbas ‘Juswabebus Joy Buiwie ‘spunoibxyoeq
Japuels| HeJ1S salio] pue [eulblioqy woly sjuspnis o} aleldoidde

spunoibyoeq Japuels| Hel1S salio] pue [eulbloqy

spunoJByoeq Jopuels| el sa1io]

pue [eulBlioqy WOJ) SJUSPN]S JO UOIIEONPS 8y}
uo punoJbxoeq onsinbull pue Ayuspl [einyno
‘24n3no Jo 10edwi 8y} jo Buipueisispun

soouaiadxe Bujules| JueAs|al Jo} apinoid 0] saibelells s109|9S JO s1U8pNis Ul ANSJIBAIP JO |nj1oadsal si pue sabpa|moud oy pue abpsa|mouy peoiq alesisuowsq Ly L
Jauuew SAIISUSS B Ul sepnyle
pue sanjeA Jiay} aiojdxe pue ssaldxs 0} sjuspnis sebeinooul
JOUUBW BAI}ISUSS B Ul SBNSS| [BISIOA0JUO0D Sjuasald AlAlIsuUas [einyno sAeldsiq
aonoe.d Buiyoesl Buluue|d yun pue suossa| ojul sanss| [eqo|b aieiodiooul 0] suibeg
ul seibejelis pue abenbue| ‘s@oInosal SAINISUSS A|[eJn}Nd sasn Jp— spunoJByoeq 2IWIOUO0I80I00S
C : pue snolibijal ‘[ednyno ‘oisinBull 8sIaAIp
wooJsselo 0} Bunejal se1oljod pue swelboid aaey S|00Yos 1ey] aieme S|
8y} UIYIM sjuapnis [[e Jo AlIsianlp ayy sjoadsal pue o) sue|d WO} SUSPN3S JO Spadu pue syibuais
s : : AlsJonIp Juapnis uo paseq | Buludes| sy} 0} aAlsuodsal aie jey} salbalels
juspnis Aians abebus 01 Bujuonsanb aaosye sasn solbojells Bulyoesl Ajpow 0} pasu ay} JO SSeUdIeME UB SMOYS Buiyoes} Jo abpsjmouy aresisuowaq 'S L
Buluses| 10ae SsjuswaAsiyoe Joud pue
S1SeJalul ‘s||IMS Sluspnis Eor uo _cw‘_mwwmgﬂo omvo_.ﬂoe_ m.m__h_ua,q Buioes; Joj suopeoljdu
R : ay] pue uJes| SjUBpPNIS MOy 03Ul yoieasal Jo
salbajelis Buiyoesl Ajpow 0} Yyoseasal Juaiino jo abpasjmouy saljddy uJes| spUBpNIS MOy 01Ul YdJeasal Jualind salyjuap| Buipueisiepun pue abpsimouy aielisuowaq A

(uoIsuslxa pue paljipoW) SJUSPN]S IO} YIOM pajeluaieylp sue|d

sjuspnis
10 9JA1s Bulules| 8y} 10} JUNODOE O} S80IN0S8I JO AlBLIEA B Sas

Juswdojansp |enjos|d1ul pue |e1oos ‘[eaisAyd uo Buipuadsp
JUBWIUOJIAUS BuluJed| 8Y} 0} SUOIIEDIHIPOW SB)EeW PUB SIapISU0D)

swdojensp [en}od||o1ul PUe [B100S
‘leoisAyd ,sjuspnis uo Buipuadep AloAlop O} SUOIIEDIIPOW SaYEA

sobejs Juaswdojarap
Spuapnjs 01 aredoidde sAem Ul s}oBJISIUI PUB SB1BIIUNWIWOYD

speau
Buiules| [enjos|je1ul pue [e100s ‘|eoisAyd ouloads sjuspnis salusp|

Buiyoesy pue Buluue|d uossa| 03 seyoeosdde ybnoayy
spaau pue sajAls BuluIes| SJUapNIS Ul SBoUBIYHIP 0} spuodsay

so]A1s Buluies|
,S1USPNIS Ul S9OUBISHIP JO ssauaseme Buidojonsp e sajelisuowaq

Sjuspnss 1oy sjeob Buiuies| a|geAs|yoe saiuap|

Jauuew ajeudoidde ue ul spasu Buluies| [enios|diul
pue [e100s ‘[eoisAyd oi1oads ,sjuspnis Jo aBpajmouy syees

Buiuies| 10848 ABW BSBY] MOY pUB
S1UBPNIS JO SOlISLIBIOBIBYD pue UBWwdolansp
[enjos||e1ul pue [e1o0s ‘|eoisAyd jo
Buipuelsiepun pue abps|mouy srelisuowaq

FEL

:apnjoul Aew juswase|d

aoualadxa Jeuoissajold jeuly 8y} Aq piepuels
9y} JO JUsWAA3IYOk dleljsuowap jey) sadnoeid

sJayoea] JO1Ua\ Alepuoosag @ Alewldd 104 apiny) aduUapIAg — 9oualladxg |euoissajold

***Jayoea} aoines-aud ay |

:apnjoul

Aew juswooe|d asuaadxa jeuoissajold Ajluea ue
Bulnp piepuels ay} ypm juswabebus s.ayosea]
99I1A19S-9.4d 3y} 9jelisuowap jey} sadnoeld

uies| Aoyl Moy pue spuapnis Mouyj

Joydiuiosap
pJepue)s Jayoea) alenpe.lr)

Page 52



SJUBWINOOP SNQe||AS 0} SBWOJINO PUB JUSIUO0D
10 Bupyul) pue uoneue|dxa ‘Bujuueld uosss| ybnoay (s)1oalgns jo
s1deouo09 |eJiuad ay} Jo abpajmouy areldosdde sejelisuowaq

SOAI308[qo/sawo021N0 snge|jAs 01 yul|
18U} (Bunjuiyy JepJo saybiy ‘19| ‘Buiuies| aAeIoge||0 ‘WNnNdLIND
palenualayip 6s) seibalelis Buluies| pue Buiyoesl Jo AlolieA B yum

S]USpPNIS WOJJ SUOIISaNb pale|ai-1uslu0o siamsue Aj@1einooy

eaJe Buiyoesl
ay} Jo seibselis Buiyoes) pue 1UsU0D By}
JO 8injonJis pue aouelsgns ‘sideouod ay} Jo

sue|d uosss| Jo/pue sweiboid Bujuies| pue Buiyoesy saledaid UOSS9| 8y} JO JUB1U0D By} sule|dxa pue seie|noiye Ales|D Buipueisiepun pue abpajmouy aielisuowaq 'L
***Jayoea} 8oInIes-aid ay | 1l yoea} 0} MOY pUB JUS1U0D Y} MOUY 2
saljjunpoddo
saijunuoddo Huny
Buiuses| swes ay] Yyum papiroid pue panjeA aje sjuspnis |[e aiaym
Buiuses| swes ayl Yyum papiroid pue psnjea aie SJuspnis |[e aiaym
JUSWUOIIAUS WOO0JSSE|D [Blfa]|00 pue [nj1oadsal e sebeinoous
JUSWUOIIAUS WOO0ISSE|D [B169]|00 pue |nj1oadsal e sebeinoou]
n A
sjuawalinbai aae|siba| Aljigesip yum sajdwo) swewa.nba. sneisibel AIGesip yum se1idwod
Aupgesi
Aujigesip yum sjuspnis |je jo Buiuies) HIKaEsiP
yum siuspnis |je jo Buiuses| ay} pyoddns jey) suossa| sdojenag
oy} poddns jeyy seousiadxs Buluies| Jo aousnbas e sdojensq
Aujigesip yum sjuapnis jo Bujuies| pue
oW aq
spaau Buluies| 8sJaAIp SlUSpPN]S 198W oo AUliaEs! A SLUSDNLS 16 ShooU BUILIES! BUL MOU SESSNOS| uonedioiyed poddns jeyy saibajes;s Buiyoesy
0} wie Jey) seibsiesys Bujuses|/buiyoes) aanosys Buuswsdwi pue Pl HIIGESIP LHM SIUSPMIS 30 Sp : I g moy 'a pue sjuswalinbal alje|siba| jo Buipueisiepun
Buidojaasp ul |puuosiad sreudoidde wouy Yoddns pue 82IApE S}e8S sjuawalinbali aAle|siBa| AJjIgesIp SSSNOSIP puUe JO aJeMe S| pue abpajmou peoiq aiesisuowaq 1’9 L
Jayoea} poddng Bujules/I01euUIPIO0D pajusle]
pue papln/luelsISSY Uolieonpd [eulblioqy/Jo||[@sunon/1eyoes)
71S3 8y3 se yons yeis isijeloads Yim uoljensuod
Jo Buluue|d aaizeloge||00 woly Buiynsal saiiAioe buiyoesl sdojaaaq
sjuepnis jo sdnoib pue sjuspnis
[enpIAIpul JO spaau Buludes| 8yl 199W 01 SHSE} PaleilusIanp Yum
sue|d uosss| Jo/pue swelboid Bujuses| pue Buiyoesy sdojereg
sallljIge Jo abuel ||n} 8y} SSOJOe SjuspNls JO spasu Buluies| salyljige jo abuel ||n} 8y} ssoloe
S]USPNIS ||B JO SPadU JUBIBHIP By} SSalppe 1eyl suosss| sdojanaq
oly199ds 8y} 198W YdIym pue saA30a[qo/sawooino snge|iAs 01 Mul| SjuapN]s JO spasu Buiuies| ol10ads ay) 19oW
JBY} S92IN0SaJ pue SalIAIl0e Buluies| pue Buiyoes) Jo AloleA B yim SjuepN]s ||e JO spasu 0} Buiyoes) Buieinusiayip Joy saibejedis Jo
sue|d uossa| Jo/pue sweiboid Bujuies| pue Buiyoeay sdojpaaqg Buiutes| oy} 108W 0} Buiyoes) a1eljusIalyIp 0} POdU 8} JO 8JeME S| Buipuelsiepun pue abpsimouy aielisuowaq 1'G°L

:apnjoul Aew juswase|d

aouaIadxa jeuoissajoud jeuly ayy Aq piepuels
9y} JO JUSWAASIYIE d)kJ}SUOWAP Jey) sadnoeid

:apnjoul
Aew juswaoe|d asuaadxa Jeuoissajold Ajluiea ue
Bunp piepue}s ay} yum juswabebus s.ayosea]
99IA19s-a4d 9y} 9)eisuowap jey) saonoeid

J0}duiosap
pJepuejs Jayoea) ajenpe.r)

Page 53



(eaemyos aredoidde-abeis,y1¥/109[gns

‘s|00} 0'2 99\ ‘YdJeasal paseq-gam Ha) saljialoe

Buluses| pue Buiyoesl | D] Jo AlBLIEA JIBPEOIQJ B YIM ‘S82IN0Sal
3|ge|ieA. JUnodok ojul Bupie) SeA1308[qo/SaWwodINo snge|jAs 0}

[ngBuluEBBW BI0W
1US1UO0D 9YEW O} SOIHAIIOE OUI ] D] JO UolieIBalul 8yl MOYS Yoiym

SjuapNjs Joj
soljunpoddo Bujuies] wnNNoIND puedxs 0}

3ul| 1eyy swelboud/sueld uossa| buluies| pue Buiyoesy sdojenagq sue|d uosss| Jo/pue swelboid Bujuses| pue Buiyoesl sdojarag 10| Buisn Joy saibeielis Buiyoes) Juswadw 1'9°¢2
JuswidAsIYOe
spaau Aoesawinu Aoesswinu syuspnis Loddns o3 saibslelis Buiyoesl Jo/pue
Jo/pue Aoeisyl| Sluspnis }9sW 0O} ‘SIaydoes)] 1S3 Se Yyons ‘siayoesy ‘Buipuelsiopun ‘eBps|mouy sJayoes) 99IAI8s-aid Sy} MOYS YdIym
poddns yum ‘Ayunpioddo ayy usalb usym ‘AjoAIzeIoge||00 SHION 8JN10NJ1S PUB JUSIUOD UOSSS| INOQE UOISSNISIP [euolssajoid sasn
JusWaAsIYOe AdBJaWNU JO/pue ADBISYI| SIUBPN]S Juswanalyoe
poddns 0} saifejelis Buiyoes) Jo/pue ‘Buipueisiapun ‘@bpajmouy AoeJayl| s1uapnis poddns 0} saibejelis Buiyoesl Jo/pue seaJe Buiyoesy
s, Jayoea} aolA1as-ald 8y} MOYS UYdIYyMm 8In}ONJIS puUB JUdIUOD UOSSI) ‘Buipuelsiapun ‘@Bpajmouy sJayoea)l adiAIas-aid 8y} Moys Ydlym ul uoiyeoldde Jiay) pue saibalelis Buiyoesy
INOgE UOISSNOSIp pue sajou uoliealasqo ‘sued uossa| sdojanaqg 9JNJONJIS PUB JUBIUOD UOSS| INOJe UOISSNOSIP [euolssajold sasn | Adesswinu pue Aoeisll| puBlsiapun pue mouy| 162
sabenbue| Jo saIN}No ‘SaLI0}SIY JOPUB|S| }BJIS SaLI0]
pue [eulbloqy Jo} }09dsal pue jJo Bulpueisiapun Juspnis Moys
UoIym MJom juspnis Jo sAejdsip pue sojdwes 3Jom Juspnis S109|9S sobenbug| pue
sabenbue| pue sain}nd ‘salioisIy Jopue|s| suoloeJalUl JUspnls pue Buluies| ‘Buiyoesy o) seyoeoidde $8IN1|NO ‘S8lI01SIY JOpUEB|S| HBJ1S S840 pue
JeJ1S saulo] pue |eulblioqy 4o} }0adsal pue jo Buipuelsiepun ul sIyy Bunesisuowsp ‘ebelsy Jioy} pue sjuspnls Jopue|s| |euibuoqy 4oy 108dsal pue jo Buipueisiepun
8y} uspeolq eyl saniAlzoe Buiuies| pue Buiyoes} sasooyD Heng sauo] pue [euibuoqy ‘4o [njoadsal si pue ‘sabpajmouyoy ‘10 abpajmouy peolq aresisuowaq R
SaW092IN0
Bujuses| pue WNNOIND 0] SB}e[dJ JUBLUSSASSE MOY djelisn||l ey} A|Buiploooe Juswissasse subisap pue ‘sadinosal
soLgnJ Buppiew pue elaIO ‘sallAIIOE Juswssasse sdojenaq JBY}0 pue S1USWNO0P WN|NOLIND INOJE UOIIBWIOLU| S8SS9I0Y sue|d Uosse|
91040 Buipodal pue wesboid Buiuies| Bujuies) Jo Juswssasse pue suejd | pue seousnbas Bujuies| ubisep 0} abpasjmouy|
pue Buiyoes} 8y} 01 SHUI| JB9|d MOYS YdIym Sjuswissasse subisaq uossa| aAloaye Bulubisep Joy siseq e se welboud [0oyos syl sesn Buipodal pue Juswissasse ‘WNNOLLIND 8sN 1'ee
sjuapnis jo abuel e 0} ajelidoidde seousiiadxs Buluies)
Buibebua pue jueasjal 1o} apinoid 0} saibajelis Bulyoes) s}09|9S
wesboud Buiyoes} pue Buiutes| paouanbas-|jom
JUSjU09 Jo BulpuelsIEpPUN
‘JuaJayo9 e U Juau09 juasaid o) Alljiqe Buidojersp e sajelisuowaq
dojansp 01 Pa}oNJISUOD aJe pue spuswalinbal wninoLINo aouanbas Bulyoes) pue
109|841 Jey} seouanbas uossa| [eo1b0| s1anllep pue sdojersq Al[eaibo| pue Alea|o suosss| [enplAlpul sue|d Bujuies| 8A13098 U OjUl JUBIUOD Bs|uebiQ 122

:apnjoul Aew jJuswaoeld

9ouauadxa Jeuolissajold jeuly ayl Aq piepuels
9Y} JO JUSWBA3IYOE d)eISUOWAP 1Y) S92130rId

:apnjoul
Aew juswaoe|d asualiadxa Jeuoissajold Ajliea ue
Bulnp piepuels ayl yum juswabebus s.ayoea]
99IA19s-a4d aY) 9jesisuowap ey} saonoeid

Joyrdiuiosap
pJepuejs Jayoea) ajenpe.r)

Page 54



AjloAnnosye sjeusiew poddns wNNOLIND S8SN puUB S8SS9I0Y

Ajleuoissajoid saoinosal sabeuew
pue sjaAs| [eluawidolanap juapnis o1 ajeldoidde seoinosal sas

SaW092IN0
Buiuies|/uossa| 8ouBYyUS 0} SaIbojouyoal Jo AleueA e yum sebebu]

Jayoee) Jojusl 8y} YIM uole}nsuod ul Buiuued yun
/uosse| anoidwi 03 $80In0sal Buiyoes) JUBASIS) PUB JUBLIND S108[9S

SUOSS9| Ul pajussald S| JUSUOD 9}eINdok 8INSUd O} Jayoes} Jojusw
JI9Y} YIM UOIB}NSUOD Ul S90IN0S8J JUBAS|S) PUB JUS1IND SOSN

aooe.d sonoeud Buiuies| J1oY}1 Ul SjULSPNIS
Buiyoeay ojul esay) ayelodiooul 03 Ayloeded ay) sejedisuowap pue Buiyoes) ojul esay} ayelodiooul 03 Alloeded e pue s80JN0Ssal pue abebus ey} ‘1 D] Buipnjoul ‘seoinosal
$92Jn0sal pue sjeusiew Buibebus pue areudoidde jo abuel e sesn | sjeuslew Buibebus pue a1eldoidde jo abuel e Jo abpsjmouy smoys Jo abuel e Jo abpajmouy a1esisuowsqg L'e
soiBorens solbajelis Buiyoeay jo abues e a1esodiooul pue uejd o} Buljjim S|
Buiyoeay jo abuel e a1es0diodul pue uejd 0} AYjIge 8y} sajelisuowaq Juswabeuew
JuoweBEUEL Sse|0 pue ao110e1d Bulyoes) ojul 8sayy aesodiooul 0} suibag
SSE|0 SB [|oM SE ‘Sal00}N0 pue 1Uusjuod Jo Buiyoes) sy} Wioul pue $90JN0SaJ pue sjelslew
asinoidwi ‘ydepe o3 abpsimous [eaibobepad juses| uodn smelq Buibebus pue syeudoidde jo abuel e Jo abpsjmous sdojaasq salbajeuis Buiyoeal jo abues e apn|ou| L'ee
Buiutes| aininy ueid o3 Juswabeuew juspnis pue Buiutes| aininy ueid o3 Juswabeuew juspnis pue
JUS1UOD O} UOIIB|a. Ul YOBgpaa) S,Jayoea)] Jojusll JUNODOE 01Ul S8Ye] | JUSIUO0D O} UOIIE|a] Ul YOBgpas) S,Jayoea)] Jojuall JUnodo. 01Ul Seyel
sooualiadxe Bujules| ueolubis pue Buibebus ‘Juens|al sue|d UOSS8| pue SaW0921N0
uswa|dwi pue ue|d 0} AiaAljep uosss| snolnaid uodn smelq Buiuies| ansiyoe o} Buiybiem/awiy areudoidde ubisse o} suibag
Buiuies| uapnis Buiuies)
9oUBYUS 0} AJBAIIBP HUN/UOSSS| UO Jayoea} Jojuaw Yim s}od|jey juspnis pue Buluue|d UosSo| UO Joyoes} JojusW YlMm S109|18Y
suoss9| ajeldoidde ueid 0} smaiAIBAO Jayoea) Jojuswl Y}IM UOIIBINSUOD Ul [9AS] SSB[O O}
JU8lU0D pue saouanbas pue adoos s,|00yos 1soy 8y} sasi|iin | seibelelis Bulyoes) pue Juslu0d ‘SeWo0oIN0 Bulules| Yojew o} s}e9S
Jayoea} Jayoea}
JOJUSW YHM UOIIB}NSUOD Ul Bulousnbas se ||om Se ‘Jusssasse JOJUSW YHM UOIIB}NSUOD Ul Bulousnbas se ||om Se ‘Juswssasse salbajelys Buiyoes)
pue ABoBepad ‘Jusiuoo BuiAyoads ‘sawooino pue saAl}oalqo Jo pue ABobepad ‘Jusluod BuiAoads ‘Saw0o1N0/saA308[qo Lo SAI}09}J0 puUE JUSlU09 ‘Buluies| Juspnis 4O
asn ay} ybnoiyy sjeob yons [ierep 1ey) suejd uossa| sjuswa|dw) asn ay} ybnouyy sjeob yons Buijielsop suejd Uossa| SaIIAN abpajmous| Buisn seousnbas uossa| ue|d A
sue|d UOSS8| Ul WN|NDLIND sajelluaialig
solIsIIe10BIRBYD PUB
saljljige Buikien/spasu Bujuies| o110eds pue UOI}eIUBWINO0P spaau Bujules| o10ads pue uolBIUSWNOOP Snge||As salyl|ige Bulkiea jo syuspnis Joj sebus|ieyo
snge||As 01 109dsaJ yum sjeob Bujuies| arelidosdde suejd/sasedald 0} 10adsal yum sjeob Bujuies| arerdoidde pue Jes|o saliiusp| a|genalyoe apiroid jeys sjeob Buluies| 105 L'L'e
Buiuies)
“**Jayoea} aoIAIes-a4d 8y | pue Buiyoeal aAl0aye Jusws|dwl pue Jo) ue|d [

:apnjoul Aew juswase|d

aouauadxa Jeuoissajold jeuly 8y} Aq piepuels
9y} JO JusWaA3IYOk dleljsuowap jey} saonoeid

:apnjoul
Aew juswaoe|d asuaadxa jeuoissajold Ajliea u

Bulnp piepuels ay} ypm juswabebus s.ayosea]

99IA19s-a4d 9y} 9)esisuowap jey) saosnoeid

Joyduiosap
pJepuels Jayoea) alenpe.lr)

Page 55



ABobepad anosdwi pue Buluue|d aininy WIOJUI O} UOSSS| UO S}08|10Y

JUSWISSOSSE 0} BLIBYIO
Alenb 11011dxa Buioniisuoosp pue Buissedoe AQ Sjuspnis SWIoU|

ssejo
8y} UlyuMm sisuJes| Jo abues asioAlp 8y} Joj Buleles ‘uoiedioied
pue JuUsWaAsIYO. 1uspnls ssasse 0} salbaledis Jo abuel e sAojdwg

JUBWISSASSE pUB SaWO09IN0
usamiaq syul| arendoidde sejeoipul Buluue|d uosss| 1ey) pue 812Ad

ABobepad
anoidwi o} pue Bujuue|d 8ininy WIOLUI 01 SUOSSS| UO S109}0Y

Jaydes] Jojual Ylim uoljeljnsuod ul eluallld JUSWSSSSSe S8SS9ddy

SSB[0 8y} UIYLM SIsuJes)
10 abuel 8sIaAIp BY} 40} J81eD 0} salbaledis Jo abuel e sdojanaq

(erep euoryensasqo
B9) e1ep J0 Juswssasse payul| Ajorelidoidde ybnoayy pajesisuowsp

Bujuies| yuspnys anoidwi 03 swelboud
Buiyoes} a1enjeAs 01 pasn ag ued ey}

Buiules| pue Buiyoes) oy} jo Med |eiBojul Ue S| JUSLUSSSSSE SaJNsu] SE SaW092]N0 JO JUsWaAaIyoe pue Buipuelsiopun smMoys solbajelis Jo abpajmouy peoiq ayedisuowaq 1'9'¢
jJuswabeuew pue juswebebus
juapnis 1oy sainysab Bulhien pue ‘1oeluU0D 848 ‘JUBWIUOIIAUD
ay1 1noybnouyy Buizenoso ‘Buisned ‘eoussald Jayoes) se yons Jayoea} Jojusw 8y} YUM Uoi3e}nsuod
‘UOI1BOIUNWILLIOD JO SWIO) [BCIOA-UOU JO 8SN SAI10848 Sajelisuowag Ul ‘UoI}BOIUNWIWIOD JO SWIO) [BQISA-UOU S[9POW pue Sajelisuowaq
abe)s 40 |9A8] SIUBPNIS By} JO} ‘9oUSPIIUOD pue abels 40 [9A9] S1UBpNIS 8Y} JO} ‘@0UspIIU0D pue paads
poaads ‘yibuaiis ‘youd ‘euo} 01 10adsal Ylm AjoA1}08}e 9210A SasM ‘yibuaiis ‘yoyd ‘euoy 03 10adsal yum AjoAijoaye 8o1oA sdojanag
Jauuew aAIsn|oul Jauuew aAIsn|oul
ue Ul sasuodsal Juapnis sdojansp A|[eo16o| pue sebpajmou oy ue ul sesuodsal Juapnis dojaasp pue abpajmouoe 03 suibag
Buipueisiepun Joud yole 0} Buluolysenb Buiuonsenb
paso|o/uado se yons sanbiuyosy Bujuonsenb jo abues e sAojdwg pasojo/uado se yons sanbiuyosy Bujuonsenb jo abues e sAojdwg
Buipueisiepun |enydesuod Buipueisiepun |enydesuod
dojanap 0} abenbuejelow pue Ale|NngeooA sasn AjoA10a4] dojanap 0} ebenbuejelow pue Aie|ngeooA Jo asn 8y} sjuswa|dw) JuoweBEbUs
ysi|bug uelessny pJepuels jo uoiowoud ysibug ueljesisny pJepueis jo uopowold | juspnis poddns 01 saifejel1s UoIIBOIUNWIWOD
ay1 Buipn[oul ‘S||I¥S UOIIEDIUNWILIOD USJILIM PUB [BJO BAI10848 SasN ay1 Buipn[oul ‘s||IYS UOIIBOIUNWILIOD USJIIM PUB [BJO SAI10848 SBs | [BgIOA-UOU pue [eqJan Jo abuel B ajelisuowaq 1'g'¢

:apnjoul Aew Juswaoseld

aouauadxa Jeuolissajold |euly ay) Aq piepuels
39U} JO JUBWBA3IYOE d)eiISUOWAP 1Y) S92130rId

:apnjoul
Aew juswaoe|d asualadxa Jeuoissajold Ajliea ue
BulINp piepuels ayl Yyum juswabebud s.ayosea]
99IAI9s-a4d aY) 9jeisuowap ey} saodnoeid

Joyrdiiosap
pJepuejs Jayoea) ajenpe.dr)

Page 56



1X81U09 8y} Uo paseq juswabpn( BuiAdde
‘AIny1oadsal pue Alrey ‘Apjoinb sinoineyaq Buibus|ieyo ssjpueH

walsAs Juswabeuew WOOISSE|O/ai8) oM
a|geniIuSp! U UIYIM MIOM pue Ysi|gelse 0} pasu 8y} spueisiapun

sayoeoidde Jualaylp [el} 0} Usdy S| pue Juswabeuew
wooisse|d anosdwi 0} pakojdwa aq 03 saibaje;s a|qissod sassnosiq

paidde Ajjusisisuod pue
a1endoidde ale 1ey) senbiuyos} juswabeuew JUspPN]S S8SsSNIsIq

JU9}SISU0D Jnoineyaq Buibusjieyo abeuew o} seyoeoidde
pue ajendoidde ae ey} senbiuyosl Juswabeuew juspnis saljddy Jle) pue wjed sulewsay |eonoeud Jo abpajmouy ajelisuowa L'ey
sawoo}no/sieob
Bujuies| Juspnis 0} aAIsuodsal aje pue ‘padinosal pue pasedaid
. salbalelis Juswabeuew WOOISSE|D JO Uolielusws|dwi SaAIasqQO
||lom usag aABY 1BY} ‘SUOII08IIP JBa|d 81B|NdIUe JBY} SUOSSS| SIaAIleQ
S1UOPIIS B JO SPSBU e syse} buluies| uo uads awiy uspnis poddns o}
asn sJayoea} jey} senbiuyoal SessNIsIp pue SUOIFBAISSCO SPIodaYy
198W 0} paousnbas pue pawi} aJe 1eyl SUOSSS| SISAIISP pue sue|d suonooIIp
S8UIINOJ WOOISSE|D SBSSNOSIP PUB SUOITBAISSCO SPI0oaYy .
Buiuses) Jes|o apinoid pue sallIAl}oB WO00ISSE|D
1USpN1S SsiWiXew 0} Ajjus1SISUOD SaulNos Woolsse|o sAojdwg SalWeU ,SjUSpNIS sasn pue jules| sey asiuebio 0} Ayoeded sy} ajesisuows( 12y
Buiuies| spiemoy apniiie aAllisod pue 211seIsnyius ue S|apojAl sJoules| senIAnoE
s|enpIAIpul se pabpajmouyoe PUE SENPIAIpUL S SUSPMS 104 3050831 PUE SNJEA SBIEOIUNLILIOD wooJsse|o ul Juswsbebus pue uoiredioied
aJe SJUBpN]S ||B 8JayM WOOISSE|D SAISN|OUl UB 0] S8INQLIIU0D Jayoea} WOO0ISSE|D 8y} YyUm saibalelis sassnosiq | Juspnis aAisnjoul poddns o1 saifeiells Ajiuap| R
sjuswuoIAUS Bujules|
***Jayoea} 9oInIes-aid ay | ajes pue aAloddns uleluleW pue a1eal) ¥
sJaJed pue sjuaied yum Buieoiunwwod
uaym ‘Ajennuspiuod aredoidde ayy yum pue ‘Ajjeuoissajoid sioy
S8I}IAI10B WOOJSSE|O 1O |[00YIS Ul POAJOAU| 8] 01 SJaJed pue
sjuased ab6eIn0dUS 01 |00YDS BY} Ul S8INJoNJIs paysiigelss salojdx]
sJaJed pue sjuased yum Buieounuwod aoueollubIs
uaym ‘Ayennuspiuod ayeudoidde syl yum pue ‘Ajjeuoissajoid s1oy Bujuies| 8ouByUS 0} S82IN0SAJ [BOO| pue sdiysisupied |[00yos
SI1IAII0B WOOJSSE|O IO |[00YIS Ul POA|OAU] 8Q 01 SJaJed pue PaUSIGEISe Lo SMBIp 104oBs} Jojuatl sU L Lohensuoo Ul
sjuased abeinoous 0} [00YIS 8y} Ul S8IN}ONJIS paysi|gelss sajowold (Ao1j0d ysomawoy |ooyos sy Bs) suoI108UU0D BWOoY cso00.d
JUOIU0D —|00YOS puBlSIapUN 01 JBPJO Ul Jaydes} JolusW dy} YHIM S1Nsuo) OAIEONPS BU) Ul SIaiE0;/S1uaied BUIAOAUI
}lUN/UOSSd| dUBYUS 0} AJUNWILLIOD Y} UIYHM S82IN0SaJ U0 SMEIJ | WO0ISSEe|O Y} Ul SJaied pue sjuaied Yum A[aA11081e Sa1edlunuwon) Joy} saibejelis Jo abuel peoiq e aqLoseqg 1°2°e

:apnjoul Aew juswase|d

aouauadxa jeuoissajoud jeuly ayy Aq piepuels
9y} JO JUSWAASIYIE d)kJ}SUOWAP Jey) sadnoeid

:apnjoul
Aew juswaose|d asuaadxa Jeuoissajold Ajluea ue
Bunp paepue}s ay} yum juswabebua s.ayosea]
99IA19s-a4d 9y} 9)eisuowap jey) saosnoeid

J10)duIosap
pJepuejs Jayoea) ajenpe.r)

Page 57



(Bunies [eob) Bujuies| aininy 4o} uoloaIIP sapiroid
pue aouew.lopad JUspNIS 9oUBYUS 0] YoBgpPas} A[oWil SOAILD

juswabeinoous ajelidoidde sepinoid

ssaiboid Bujuies|

Buluies| J18y} INOge SUBPN]S 0}
yoeqpasy ajelidoidde pue Ajpwiy Buipinoid jo

sue|d UOSSa| OlUI }oBQPaa} puk JusWadlojulal aieldoidde spjing | J18Y} INOge SludpNis 01 %oegpas} |njesodind pue aAI3ONIISUOD SaAIY) | 8sodind 8y} Jo Buipueisiapun ue alesisuowaq A
Sy se} pue salbajells Bujuses| uspnis
USWSSSSE 9ININ} PUE UOIIBIIUSISHIP SWIOJUI } MOY PUB pash 8 O Jojuow 0} (sajdwes 3Jom Jo/pue Bujuies| Juspnis JO SUOIFBAIDSO
“oszLoE_ o;wwc%mw_v mw_hmwom: M.Mm_QEMw .v_”.o\s #chUEM mmmbwcew ! mm.w >___mELovF”_ co_umF\HQC_ EoEm_memM Mmms Ucm.ymu\_oomm BuluEa] JuspN3s ss9SSE 03 Sayoeo.dde
’ T ’ ’ o : SAIfeLIWNS PUE SAIJBWIO} ‘Ol3soubelp
Buluies| Juspns JojuowW AjjEWIO) 0} SBIHAIIOE JUSLUSSOSSE SuUosSs9| ‘lewo} pue [ewJoyul Buipnjoul ‘saibajel;s
SAIJeLUWNS PUE SAIBWLIOY JO A1SLIBA SPIM B SISAI[ep pue subisaqg Buidojonsp usym saibsielis Juswssasse ajelidoidde sispisuod Juswissasse Jo Buipuelsiopun ajelisuowsq L'
Bujuies| Juspnis
“**Jayoea) 9olAes-ald ay | uo podal pue yoegpas} apinoid ‘ssassy S
101 J0 8sn ediyie
pue a|gisuodsal [opow Jey} SJUSpNIsS pue Jayoes} usamiaq (sbojq
SE ONS) SUOI}EDIUNWWOD dUIUO PUE [lews jo sajdwes saonpoid
Aisauoy
O|WaPEBOE pUB SUOUBAUO0D Bulouaislal ‘wslielbe|d (noge syuspnis
03 SUIISPING JBSIO SPNIOUI EU} SSE} JUSLISSSSSE SS0NPOId (A&ysauoy olwepeoe pue suolUBAUOD Bulouaia)al Buiyoesy pue Buluies|
Buiyoeay pue Buiuses) ‘wsirelbeld ‘Buibessaw 1xa} Jo asn ajeudoidde ‘uaswsseley | ul | D| JO 8Sh oIy pue a|qisuodsal ‘ajes ay}
ul 19J 40 @sn [edlylde pue ajqisuodsai ‘ajes ajowoid 03 saibarens | ‘BulA|ing 18gAo jo ssaualeme Ba) Buiyoes) pue Buiuies| ul 19| Jo 8sn | poddns 01 9|ge|ieAe saifoiells 8y} pue sanss|
Bulutes| pue Buiyoes} Holidxa apnjoul ey} suosss| subisaq [ealy1e pue a|gisuodsal ‘ajes ajowoid yolym saibajelis sassnasiq | JueAsjal 8y} Jo Buipuelsiepun ue ajelisuowaq 1Sy
sajo1jod AJojepuBW YlIM S0UEPIODDE
u A1o4es pue Jnoineyaq Juspnis Jo Juswsbeuew ay} s8quosaq
salo1jod [00Yds 109|4J Yolym saonoeid
W00ISSEe[O pue alejjam aAllsod pue ‘saloljod alejjom pue auldiosip
|jooyos jo uonejuswa|dwil moys eyl suejd uosss| s8oNpo.d swusWanbay
uoloa104d pjIyo ‘@led jo AInp ‘SHM ‘1oNpuod uonoajoid p|Iyo ‘aled jo AInp ‘SHM ‘1onpuod aAlre|siBa| pue wWNNoLUND ‘WalsAs Jo/pue
JO 9p02 ‘Juswabeuew ysi ‘saioljod aseyam aaiyisod Buipnjoul ‘Alajes JO 9p02 ‘Juswabeuew Ysii ‘sajoljod aseyem aalyisod Buipnjoul jooyos uiyum Buppiom Ayajes pue Buiag|iom
juapnjis Bulnsua Jo} syuswaiinbal o1j199ds SMO||0} pue S8SSNISsIg ‘A1ayes juapnis Bulinsus Joy sjuswalinbai ol1oads sassnosiq S1uepnis poddns jey; seibselelis aquosaq L'y

:apnjoul Aew jJuswaoeld

aouauadxa Jeuolissajold jeuly ay) Aq piepuels
9Y} JO JUSWBA3IYOE d)eISUOWAP 1Y) S92130rId

:apnjoul
Aew juswaoe|d asualiadxa Jeuoissajold Ajliea ue
Bulnp piepuels ayl yum juswabebus s.ayoea]
99IA19s-a4d aY) 9jesisuowap ey} saonoeid

Joyrdiuiosap
pJepuejs Jayoea) ajenpe.r)

Page 58



sjeob Buiyoes) spJemo) JuswaAsIyoe Jiey) seshjeue A|eollsijesy
Jeyoes] Jojusw Jisyl Yim sjeob wiel-Buo| pue -1oys olisijess s19S

Jouuew
[euoissajoid pue aAilsod B Ul 3oBgpPas) 9AI}ONIISUOD S8AI90DY

saoloeud

Jauuew Jayoea} | Buiyoes} anoidwi 0} sieyoes} pue siosiniedns
[euoissajoid pue aAIlsod B Ul OBqPaa) SAIJONIISUOD SOAI909Y JOjUSW JI9Y} YUM uoissnosip ul sjeob Bujyoes} wis}-Hoys s1os wloJ} yoeqpas) aAlonIsuod Aldde pue yeeg 1'e'9
sbunesw [euolssajoid spuspy
swea] |euoissajoud ul saredioiued
H#e1s yyum suoissnosip ybnouyy | sieyoesy Joy Bujuies| [euoissajoid Jo s82In0s
ajendoidde aseym sbuiz@swl WNNOLIND pue Hels 01 S81NguIu0D Buiuses| [euoissajoid 4o} |00YIS By} UIyIM Ayunuioddo syees ajendoidde pue juens|as 8y} puelsiapun 1’2’9
[9A8] 91eNnpeIL) B aonoeud Buiyoeal swely Aoyl moy pue spaou
SJayoea| J0} SPJEPUE]S [BUOISSS)0Id UBIRIISNY U} JO yoes jsuiebe SJoyoea] 10} SPJEPUE]S [BUOISSD}0Id UBIBIISNY SU} YHM Jejiwey S| BuILIE| [euOISsej0id BUIAIUSPI Ul SIoUoBol
swie|o Buioddns aouspine Jo oljojod [euoissajold e sdojaasq
juswabebus pue ao13o0eld 10} SpJEPUEBLS [BUOISS®}0.d UBIJBIISNY U]} JO
spJepuels ayj o} uoliejal ul sjeob Bujuies| oloads saluap| ‘abpajmouy| [euolssajoid Jo s10adse Ul UoI3od|aI-4|as ul sabebu] 8]04 8y} Jo Bulpuelsiepun ue ajelisuowaq 1’1’9
“*Jayoea} 9oIAIes-a4d By | Bujuies| [reuoissejold ul abebug 9
SSI}HAIJOE JUSLISSaSSE
juswanalyoe
ybnouyy pasayieb aouspine piodal 0} spoylew Jo Alalien e sAojdwg JUSPNIS 10 SPI0OaI B|qRO] PUE S12IN00E
sainpaoo.d Buideay jo esodind ay} pue siaseo/sjualed
Aoljod pue sainpaoo.d Buipiodal s,[00YoS 8yl YIM Jeljiwe) S|
pue saloljod |00YIS YHM JUSISISUOD BIep JUsWISSasSe Buliols pue pue sjuapnis o0} Buipodal Joy saibalels
BuisiueBio ‘Buios|joo 0} yorosdde aAl0ays Ue sajelisuowaq Jayoea} Jojusw 8y} YIM JUSWIBASIYOE JUapnis sassnasiq J0 abuel e Jo Buipuelsiapun ajelisuowaq 1'G'g
aonoeud
Buiyoes) pue Buiuue|d o1 saijdde elep juswissasse Moy sulejdx3
ao110e.d Buiyoesy Ajipow pue
S)SE} JUsWsSsasse Buiuaes| uspnis | Buluses| Juspnis alen|eAs 0] Blep JUSWSSaSSe
ybnouyy pasayieb aouUspIAS SY] UO SUOI108|48) UOSSS| Seseqg a1en|eAd AjaA11oaye 03 palinbal 8ouspiAs Jo sadA) 8y} siepisuo) | uspnis jaidisiul 01 Ayoeded sy} aresisuowsq LG
S3I}AI1OR JUSLUISSASSE
JO uoljeIapoW 8y} 4o} Aoljod walsAs Jo |00Yos ay} Sajelisuowap
Jey} Yoeqpas} JUsWISSasse Buimoys sajdwes 3Jom Juapnis s109(|0D
S3I}AIJOE JUSLLISSaSSE SOIHAIIOB JUSWISSOSSE
JO uoleISPOW 8y} 40} Ad1jod WaIsAS JO [00YDS By} d1eJiSuowap ey} JO uolesopow ay} Joy Aoljod WwalsAs Jo |00YIs ay} Sajelisuowsp BuILIEs| JUBPNS
souqnJ Buppew ‘elsiluo Bupew ‘syse; ‘sue|d JUSWISSASSE S90NP0oId | 1B} YOBJPSS) JUSWISSSSSE Buimoys sojdwes }I0M Juspnis SapIACId 10 S1UBLWEBPN! 5[qEIEdLLIOD PUE 1US}SISUOD
uswabpnl Jeyoea] JuslsIsuod Bulnsua souqnJ Bupew ‘elsyluo poddns o0} uoneoldde sy pue uoieiapow
4o 9|diound ay} pue uoljeispow Jo ssao0.id By} Spuelsiapun Bupiew ‘sysey ‘sueld Juswssasse Buionpoid ul saleloqe|on Juawissasse Jo Buipuelsiopun ajelisuowaq 1'e'g

:apnjoul Aew juswase|d

aouauadxa jeuoissajoud jeuly ayy Aq piepuels
9y} JO JUSWAASIYIE d)kJ}SUOWAP Jey) sadnoeid

:apnjoul
Aew juswaose|d asuaadxa Jeuoissajold Ajluea ue
Bunp paepue}s ay} yum juswabebua s.ayosea]
99IA19s-a4d 9y} 9)eisuowap jey) saosnoeid

J10)duIosap
pJepuejs Jayoea) ajenpe.r)

Page 59



juswdojanap [euoissajold 0} 81NqUIUOD UBD ABY} MOy pue
suolesiuebio [euoissajold areldoidde Jo ssauaieme sajelisuowa

sweJboid pue
sal}IAlo. Jo abuel B Ul saAljeIuasaldal Allunwiwod pue sjeuolssajold

saliAnoe

aonoeud
pue abpajmouy [euoissajoid siayoes)
Buiuspeoiq ul seAljeiussaldal AJlunwiwoo pue

[euJaixa ‘yYels |ooyas yum aredioiped o} ssaubuljjim smoys Jo abuel B Ul Jels |ooyoas yum aredioiped o} ssaubuljjim Smoys | sjeuolssajoid [euldaixa Jo 901 8y} puelsiapun L'y 2
SJaJed pue saljlWe} ‘SjuUspN1s JO SpPasu pue spunoibxoeq
QY1 0] SAIHSUSS S| 1By} ‘|eJo pue usplum ‘ebenbue| areldoidde sasn SIoIED
abenbue| Apoq pue suoy ‘ebenbue| syeudoidde sJaJed pue sjualed ‘SIOSIA ‘Yels [00YOS YHUMm /s1uaied yum Ajjeinuspiiuod pue Aj@Ailsuas
J0 @sn ay} ybnoJayy sdiysuoije|al aAizeloge||oo |njoadsal saysiigelsy uonEeOIUNWWOD [euolssajoid |njoadsal pue ajeudosdde shojldwg | ‘Ajoannosys Buppiom Joy saibeielis pueisiapun 1'e/
sa1ojod asejjom pue aul|diosip WalsAs pue |00yos ay} pue
9.6._ww;:vm%n_uoa_uco:m?_ugm.wo mcﬂ_ucﬂmgmv_c: F“m mmdw\__wmcomrc_._oﬁ ebess jooyos
’ ’ 0} Buiploooe sieyoea} 4o} palinbai sesseooud
219 ‘aJed jo Ainp ‘uonosioid plyod sk yons spuswalinbai [euoissajoid saoljod asejom pue auldiosip walsAs pue [0oyds | pue sadljod [euoliesiueBbio pue aAljelsiuiwpe
pue [euolesiueBio ‘aAiresisiuILPe ‘DAlle|SIBa| JueAdal Yim salidwo) | 8yl pue ‘SHAM PUB Sainpadoid UOIIBNOBAS S8SSNOSIP puUB 1IN0 S)99S ‘anije|siba| JuBAB|a) BY} puBlsIapUN 1'el
ao10e.d [euoissajoid pue |euosiad uo Ajjeoniio syo9|1ey Uoisseyoud BuILoES] oU)
1X91U09 [euOl}BONPS J1dy} uidispun UOIJEWIOJU] [OOYDS | IO} JONPUOD Ppuk SIIY1S JO SSPOD Ul PaqLIOSap
1ey} soIY18 JO SOPO0D JUBAS|S4 BU] JO aBpajmouy sajelisuowaq puUE juspNis JO Al[elluspluOd ay} s}oadsal pue Aj[eoiyle saneysq sa|diound Asy sy Aldde pue pueisispun L2
AjJlunwwo9 8y} pue siased/syuaied
“**Jayoea} 99oIAIes-a4d 8y | ‘sanbes||0o yum Ajreuoissajold abebu] /
Buluies)
Jeuoissajoid Umo Jidy} Jo syuabe ale siayoes} jey} sesiuboosy
ao110e4d J19y} 4O Juswanoidwil BuluIEs|
SNoNUIUOD 01 pue Bujyoes} 0] JUSWWWOD B saljedisuowad
$92In0saJ pue abpajmouy Jo Buleys juapnis panoidwi Joy suoljeoldwi 8y} pue
salyl|igeded |e1b9)|00 pue Buluies| [euoissajoid Buiobuo o0} suyeusaq Buipiebal Buiuses| [euoissajoid panuIUOD 1O} dBUOIIEl
pue saljljiqisuodsal 418y} 40 SHWI| 8y} ulyim AjaAizeaouu; sebebu] sJaquiaW AJUNWWOD |00YIS YIM SUOISSNOSIP O} SUBISI| A|9AIIOY ay} jo Buipuelsiapun ue ajesisuowa 1'v'9

:apnjoul Aew jJuswaoseld

aouauadxa Jeuolissajold |euly ay) Aq piepuels
39U} JO JUBWBA3IYOE d)eISUOWAP 1Y) S92130rId

:apnjoul
Aew juswaoe|d asualadxa Jeuoissajold Ajliea ue
Bulnp piepuels ayl Yyum juswabebud s.ayosea]
99IAI9s-au4d aY) 9jeiisuowap ey} saosnoeid

Joyrdiiosap
pJepuejs Jayoea) ajenpe.dr)

Page 60



120z Iudy 6¢ uo palepdn

Awocw_\_maxm |BUOISSB]01d 1010alI(] |O0YIS 2yl O) papiemlo) aq |[IM W0l ay ] "MEeNPaNIoS@JSIUSWS0E[dUOIIEINPS 211Ua) wocw_._maxm [BUOISS2]01d >tm\_m>_CD 2yl O] WOJ Syl [lews asea|d

a1eq uosiel| A1ISISAIUN-|ooYdS  Jo/pue areq 10SIApe AUSISAIUN
a1eq 12YDe3) 2DIAISS-21d a1eq 12yDe31 IOIUSIN
STIUNLVNOIS

(140day wiLid)u| Wo.j SI0)DIIpUl ISI| 95DI|d)

3
2,
Po

ELRENINE d3idiA0Yd 140ddNS a3viN03d NOILDY 1INIWIAOUdI 40 SYIHV A3Id1LN3Al

ouleu 921§ SWeU Jaydeol 9D|AISS-21d

‘90UBIIadX T |BUOISSD)014 1010311 |00YOS AQ paljiel 8q 01 dSd

uoneonp3i jo Aynoe4
"UOoS|el| AUSISAIUN-|O0YIS By} JO/pUe JaSIApe ALSIaAIun (Z pue Jayoeal Joyuaul (| sy Ag pais|dwiod aq o)

AMsionIun
alejdwal (dSQ) ueld 1oddns |euswidolers( ss049 wioyynog B



AV A

L20¢ udy g uo palepdn

:21N1eUBIS 12YDe3] 3DIAISS-2ld

:21n1eubIs J12Ydea] JOIUS|

2%
2

uolje.lapisuod aininj 104

ISIIY08Y0 B 10U a1e YoNs Sk pue 3IoM sayoes) 90iAI9s-a1d ay1 1noge Uiyl NOA Se oeqpas) |

2le( 1Joyoeal 9dIAISS-al

buias pooyp|iyo Ale3
01009y Moegpaa4 bulyoes| pue buluue|d

:M3IABI 1X8U 10} UOI1O. JO ue|d
salba1e.1S UoUBAIRIUL g pasn salbalels oddng .
Slopuiwaliainy .

uonedionue g uonoAIPaY .

:@0uepInb p|Iyo paalasqo

Buiuonsanb g uoneyjoe4 .

Buiyoeay [leuonualul %3 [RUOIIONIISUI 10410«
Abobepad paseq Aejd g Buip|oyjeas ‘Bul|spoN .
:sa1bajells Bulyoes| paalasqo

1usWwebebus g uoisiAIedns |[BJoAD .
SSaudAlsuodsay .

uoneoluNWWOod g sdiysuoney .

:JJB1S %3 SaI[IWES ‘UBIP|IYD YUM SUOIIOBISIU|
UOI103|Ja. '3 UOIIBIUSLUNDOP ‘UOIEN|BAS TUBUISSASSY .«
SON B 4TAT By oAU

suolysuel| .

buioinossy .

uonewuswsa|dwi g Abobepad .

SUOIJBAJSSQO O} payulT

:9oualladxs Bujules| pauue|d paalasqo

SONR 4TAT 8y 0T

uonoa|lal Y uoneneAs .

Buiplodal 1X21U00 ‘BANDB[0 .

:UOIIBAJDS(O 1§ UOI1BIUSWND0Q

)oeqpasy Jo} sydwolid

6 01 paubisep s1dwoid ale mojaq uonoas yoes ul syuiod 19)ng ay L

‘l9yoeal JO1Us|N

uoneonp3 jo Aynoe4
AMsi9A1UN <
$S0.19 UWIdYyinos




»Y Southern Cross L esson Observation
< P34 University Feedback Sheet: Option 1

W ety of ducation Primary & Secondary Setting

Pre-service teacher Professional experience Date
1 2 3

Mentor teacher/University advisor School

Time Lesson/Topic

Year/Class Learning area

Preparation and planning — Aligns with Australian Professional Standards (Graduate) for Teachers: 1. Know students
and how they learn; 2. Know the content and how to teach it

Implementation — Aligns with Australian Professional Stand uasor Taaciers: 2. Know the content and how
toteach it; 3. Plan for and implement effective teaching |

Classroom management — Ak ith r#fessional Standards (Graduate) for Teachers: 4. Create and
maintain supportive and saff@earning en meMts

Assessment and appropriate feedback — Aligns with Australian Professional Standards (Graduate) for Teachers:
5. Assess, provide feedback and report on student learning

Comments, recommendations and future goals:

Pre-service teacher signature Date

Mentor teacher/University advisor signature Date

Updated on 22 April 2021



Southern Cross | esson Observation
% University Feedback Sheet: Option 2

Faculty of Education Primary & Secondary Setting

Pre-service teacher Date Professional experience
1 2 3
Mentor teacher/University advisor School
Time Year/Class Lesson/Topic/Learning area
Key
N/A  Not applicable 1 Noemerging evidence 2 Emerging evidence 3 Evidence consistently
demonstrated demonstrated demonstrated

Professional knowledge — Preparation N/A 1 2 3

Clearly explained the lesson intention/objection to the class at the beginning
Clearly articulated and explained content presented within the lesson
Presented content with confidence

Professional practice — The lesson plan N/A 1 2 3

Identified and recorded a specific learning intention for the lesson
Planned formative/summative assessment for the lesson
Documented lessons and/or lesson sequences clearly and logically
Planned to employ a range of resources to engage studegls withi

Used questioning techniques effectivel
Assigned appropriate time/weig g to

raPfanguage skills appropriate to the teaching profession
non-verbal communication

Displayed enthUSiasm verbally and non-verbally

Professional practice — Classroom management N/A 1 2 3

Established and maintained effective management strategies

Was consistent when reinforcing classroom routines and expectations

Used disciplinary practices that were appropriate and consistent

Positioned self to monitor the total environment and maintained an awareness

Overall comments and suggestions for the future:

Pre-service teacher signature Date

Mentor teacher/University advisor signature Date

Updated on 22 April 2021



| Southern Cross Lesson Observation
> University Feedback Sheet: Option 3

Faculty of Education Primary & Secondary Setting

Pre-service teacher School

Subject Year/Class Time

Australian Professional Standards for Teachers (APST) identified:

Planning and preparation:

What is the preservice teacher doing? WL arethes der’ loing?
Lesson introduction introdyctee

Lesson body 6 : Lesson body

Lesson conclusion Lession conclusion

Suggestions (focus) for the future:

Updated on 22 April 2021



Southern Cross Claim for Professional
University Experience Supervision
Faculty of Education Al |Ov\/a n Ce

Email: mentorpayclaims@scu.edu.au or Post: PO Box 157, Lismore 2480
Telephone: Gold Coast (07) 55589 3216 / Lismore (02) 6626 9320 / Coffs Harbour (02) 6659 3657

>

School/Centre name State
Claim date Period worked

Claimant surname Claimant other names

Claimant date of birth Claimant contact number Claimant email address

Claimant address Claimant postcode

Please indicate the placement SETTING and TERM in which you supervised the SCU pre-service teacher/s:
Early Childhood Setting Primary School Setting Secondary School Setting

Term 1 Term 2 Term 3 Term 4

MENTOR TEACHERS - COMPLETE THIS SECTION Numbe~ uays Daily rate Office use only
Pre-service teacher name/s: v $34.70 per day per

pre-service teacher

S
Did you share supervision of this pre-service teachée { cher? Yes No
Payment for shared supervision is calculated o -I&EWasis. Please forward both mentor teacher claims together to ensure that

ed supervision will not be paid until all related pay claims are received.

SITE COORDINATORS - COMPLETE THIL  ~u Office use: total Daily rate: Office use only

number of days

$1.73 per day per
pre-service teacher S

Your salary must 8 3 account — account number should be 9 digits only Total gross payment 3
Contact our Payroll Office #86620 3737 if you have any enquiries

Please provide the following banking details

Name of bank, building society or credit union:
Branch account held: BSB number:
Account name: Account number:

**If not previously submitted to SCU, please ensure that you complete/submit a Tax File Number Declaration (TFN) Form and
enclose with your Pay Claim to avoid being taxed at a higher rate. **

Tax Declaration attached Tax Declaration previously supplied

OFFICE USE ONLY:

UNITCODE
EDUC1006 TCHR2004 TCHR2006 TCHR2007 TCHR2009 TCHR2011 TCHR2012 TCHR2013
TCHR2014 TCHR3009 TCHR3010 TCHR3011 TCHR5005 TCHR5006 TCHR5007 TCHR5008
TCHR6008 TCHR6009 TCHR6010 TCHR6011 TCHR3006 TCHR3007 TCHR3008 TCHR3003
TCHR5004 TCHR6004 TCHR6001 EDUC5002 TCHR5002 TCHR6005

SCU Professional Experience Centre: Date

SCU Finanical Services: Date

Please submit Pay Claim for payment within two weeks from completion of pre-service teacher placement

1 Updated on 12 April 2022
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