
 

 

HR Services  
 
 

Volunteer’s name:  ................................................................................................................................................. 
 
Work unit:  .............................................................................................................................................................. 

 

Date Start time Finish time Lunch break Volunteer’s signature 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

Note: The volunteer is to record their attendance on this form on each volunteering occasion. This record is to be kept within 
the Work Unit. 
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Volunteer attendance record 


